
DATE: 

TO: 

FROM: 

RE: 

ST. CHARLES PARISH 
OFFICE OF THE COUNCIL SECRETARY 

P.O. BOX 302 • HAHNVILLE, LOUISIANA 70057 
(985) 783-5125 • www.stcharlesparish.gov

COUNCIL OFFICE MEMORANDUM 

MAY 5, 2026 

MR. MILES BINGHAM 
PUBLIC WORKS DIRECTOR 

MICHELLE IMPASTATO � 
COUNCIL SECRETARY� 

PROFESSIONAL SERVICES AGREEMENT 
WILLOWDALE BLVD. OVERLAY AND WIDENING 
(PROJECT NO. P240602) 

On April 20, 2026, the St. Charles Parish Council adopted Ordinance No. 
26- 4- 9 approving and authorizing the execution of a Professional Services
Agreement with Digital Engineering & Imaging, Inc., to perform engineering 
services for Willowdale Blvd. Overlay and Widening (Project No. P240602), in 
the not to exceed amount of $137,335.00. 

A copy of the ordinance is enclosed for your records. Please update in your 
records and/or software as desired. The agreement was fully executed through 
Administration's DocuSign software and should be available via DocuSign. 

Ml/mr 

Enclosure 

cc: 1 Parish Council 
Ms. Samantha de Castro via Electronic Notification 
Mr. Grant Dussom via Electronic Notification 
Mr. Corey Oubre via Electronic Notification 
Mr. Brandon Bernard via Electronic Notification 
Digital Engineering & Imaging, Inc. w/enclosure 

1 Council Dept. retained 1 DocuSign copy for file 







2.4 The Consultant agrees to comply with all Federal, State, and Local Laws and 
Ordinances applicable to the scope of services and work or in entering any other 
agreement with any another party to complete the work. 

3.0 SERVICES OF CONSULTANT 

3 .1 Consultant shall provide Owner professional work and services in all phases of the 
Project to which this Agreement applies and as hereinafter provided to properly 
plan and execute the work on the project(s) assigned to the Consultant. These 
services may include but may not be limited to serving as Owner's professional 
consulting representative for the Project, providing professional consultation and 
advice, and furnishing customary civil, surveying, geotechnical, structural, 
mechanical, electrical, instrumentation and control consulting services and 
construction consulting and inspection. 

3 .2 Services provided by the Consultant shall be performed in accordance with 
generally accepted professional consulting practice at the time and the place where 
the services are rendered. 

3.3 Consultant shall obtain from Owner authorization to proceed in writing for each 
phase of the Project. 

3 .4 Consultant shall provide minutes of all meetings with St. Charles Parish regarding 
any phase of the Project. 

3.5 Consultant shall provide work and services to complete the project, including all 
necessary services described herein or usually implied as a prerequisite for the 
performance of the services whether or not specifically mentioned in this 
agreement, including attendance by the Consultant at project conferences and 
public hearings. 

3.6 The Phases of the Project, if applicable, are as defmed in Attachment "A". 

4.0 OWNERSHIP OF DOCUMENTS 

4.1 Documents including but not limited to plans, specifications, maps, basic survey 
notes, sketches, charts, computations and all other data prepared or obtained under 
the terms of this authorization shall become the property of the Owner and shall be 
made available for Owner's inspection at any time during the Project and, shall be 
delivered to the Owner prior to termination or final completion of the Contract. 

4.2 Consultant may retain a set of documents for its files. 

4.3 Reuse of Documents. Any reuse of documents or materials without written 
authorization or adaptation by Consultant to the specific purpose intended will be 
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at Owner's sole risk and without liability or legal exposure to Consultant or to 
Consultant's independent professional associates, subcontractors, and consultants. 

4.4 No materials, to include but not limited to reports, maps or other documents 
produced as a result of this Contract, in whole or in part, shall be available to 
Consultant for copyright purposes. Any such materials produced as a result of this 
Contract that might be subject to copyright shall be the property of the Owner and 
all such rights shall belong to the Owner, and the Owner shall be sole and exclusive 
entity who may exercise such rights. 

5.0 SUPPLEMENTARY SERVICES 

The Consultant shall provide, when requested in writing by the Owner, supplementary 
services not included in the basic work and services. 

The compensation to the Consultant for the supplemental services, when performed by the 
Consultant, shall be in the form of a lump sum, billable hours, or "not to exceed" hourly 
rate which is mutually agreeable to the Owner and the Consultant in writing. 

Such supplementary services may include the following: 

A. Soil investigations
B. Laboratory inspection of materials and equipment
C. Right-of-Way, easement and property acquisition surveys, plats, maps and documents
D. Any major revisions for which the Consultant is not responsible, that are authorized by

the Owner after the completion and approval of either the preliminary or final plans
and specifications

E. Services concerning replacement of any work damaged by fire or other causes during
construction

F. Services made necessary by the default of the contractor in the performance of the
construction contract

G. Services as an expert witness in connection with court proceedings
H. Traffic consulting if necessary
I. Topographic Survey
J. Preparation of Environmental Assessment documents and/or Environmental Permits
K. If all or part of the work is to be financed by a Federal or State Grant, the Consultant

shall assist the Owner in the preparation of the Grant application and with the Grant
Administration, unless otherwise specifically agreed upon previously herein.
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6.0 DEFECTIVE WORK 

During such visits and on the basis of such observations, Consultant may disapprove of or 
reject Contractor's work while it is in progress if Consultant believes that such work will 
not produce a completed Project that conforms generally to the Contract Documents or that 
it will prejudice the integrity of the design concept of the Project as reflected in the Contract 
Documents 

7.0 NOTICE TO PROCEED 

The Owner shall notify the Consultant in writing to undertake the services stated in this 
Agreement, and the Consultant shall commence the services within ten (10) days after 
receipt of such notification. 

If the Owner desires to divide the Project into various parts, a Notice to Proceed shall be 
issued for each part, and the Owner and the Consultant shall mutually agree upon the period 
of time within which services for each part of the Project shall be performed. 

The Consultant will be given time extensions for delays beyond their control or for those 
caused by tardy approvals of work in progress by various official agencies, but no 
additional compensation shall be allowed for such delays. 

8.0 PAYMENTS 

8.1 Owner shall pay Consultant for the performance of work and services as outlined 
in Attachment "C" to this Agreement. 

8.2 Payment for Consultant work and services on projects that do not require 
construction services, such as feasibility studies or drainage studies, shall be made 
based upon Consultant's estimate of the proportion of the services actually 
completed at the time of billing and shall be made in partial payments at monthly 
intervals. 

8.3 If the Project, or any portion thereof, is not completed for any reason, the final fee 
for consulting work and services shall be negotiated between Owner and 
Contractor. If the final fee for work and services is not mutually agreed upon, either 
party may elect in writing to submit the dispute to mediation. If mediation is not 
mutually agreed upon, written notice will be submitted to the other party of the 
intent to submit the dispute to the 29th Judicial District Court of St. Charles Parish, 
State of Louisiana. 

8.4 If authorized in writing by Owner, for the performance of, or for obtaining from 
others Additional Services which are not considered normal or customary 
consulting, the Owner shall pay Consultant based on monthly invoices submitted 
by the Consultant, within sixty (60) days of receipt of Consultant's invoice. 
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Consultant shall provide written notice to Owner when no services or work have 
been performed during a given month. 

8.5 For Additional Authorized Services provided by the Consultant such as, but not 
limited to, wetlands permitting, land and right-of-way acquisition, surveying, 
NPDES and LADEQ permit renewal or acquisition work, etc. Owner shall pay 
Consultant based on an agreed upon hourly rate(s) between the Owner and 
Consultant. Payment shall be not-to-exceed based on hourly rates and actual hours 
worked. 

8.6 The following documentation shall be required for payment to Consultant and shall 
be attached to the monthly invoice. 

a. A copy of the Owner's written authorization to perform the service.
b. Timesheets for all hours invoiced.
c. Invoice copies, logs or other substantiation of non-salary expenses.

8.7 For Additional Authorized Services that Consultant acquires from subcontractors 
and/or subconsultants, Owner shall pay Consultant a fixed sum previously agreed 
upon by Owner and Consultant, such sum to be established in each case when the 
scope of the work involved has been determined and before any of the Additional 
Services are provided. The use of subcontractors and/or subconsultants shall be 
subject to the provisions set forth in this Agreement. The following documentation 
shall be required for payment to Consultant and shall be attached to the monthly 
invoice: 

a. A copy of the Owner's written consent for the subcontractor and/or
subconsultant to perform the service stating the Owner's and Consultant's
agreed upon fixed sum established for the service performed.

b. Evidence that the subcontractor and/or subconsultant is insured as required by
this Agreement.

8.8 For Supplementary Services described in Section 5, Owner shall pay Consultant for 
the fee negotiated at the time the work is assigned by the method stipulated in the 
contract amendment. 

9.0 BUDGET LIMITATIONS 

The construction budget for this Project shall be determined by the Owner, and the 
Consultant shall be advised of the budget limitation in writing by the Owner and the 
Consultant shall indicate his acceptance of same in writing to the Owner. Any subsequent 
budget revisions shall be confirmed in writing. 

If, at the completion of the Preliminary or Design Phase, the Consultant does not concur 
with the construction budget, he shall so notify the Owner, and the Consultant and Owner 
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shall mutually agree on a revised construction budget prior to any work on the Design 
Phase. 

If no bid is received within the budget limitation and a redesign of the project if required 
by the Owner, such redesign shall be accomplished by the Consultant at no additional cost 
to the Owner, provided, however, if the receipt of bids are, for any reason, delayed beyond 
a period of six ( 6) months from the date of the completion of the Design Phase the amount 
stated as the construction budget shall be adjusted, immediately prior to the time bids are 
received, by use of a construction cost index acceptable to both parties of this agreement. 

10.0 FUNDS 

No work shall be authorized until funds are established for each individual task. 

11.0 TERMINATION OR SUSPENSION 

11.1 This Agreement may be terminated for any reason by either party upon thirty (30) 
days written notice. 

11.2 The Consultant, upon receipt of such notice, shall immediately discontinue all 
services in connection with the performance of this Agreement and shall proceed 
to cancel promptly all existing orders and contracts insofar as such orders or 
contracts are chargeable to this Agreement. 

11.3 The Consultant shall, as soon as practicable after receipt of notice of termination, 
submit a statement showing in detail the services performed and payments received 
under this Agreement to the date of termination. 

11.4 The Owner shall then pay the Consultant promptly that portion of the prescribed 
fee to which both parties agree. 

11.5 Consultant fully acknowledges that no payment will be made for any work 
performed or expenses incurred after receipt of the termination by either party 
unless mutually agreed upon in writing. 

11.6 Failure to meet agreed delivery dates or authorized extensions are considered 
substantial failures and breach of this contractual agreement by Consultant. 

11. 7 This agreement shall automatically terminate upon satisfactory completion of all
services and obligations described herein or three (3) years from the date of its 
execution, which ever event occurs first. 
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18.0 CERTIFICATION OF COMPLIANCE WITH LA R.S. 38:2216.1 & 39:1602.2 

In accordance with La R.S. 38:2216.1 and 39:1602.2, Contractor agrees that it does not 
have a practice, policy, guidance, or directive that discriminates against a firearm entity or 
firearm trade association based solely on the entity's or association's status as a firearm 
entity or firearm trade association. Further, Contractor agrees that it will not discriminate 
against a firearm entity or firearm trade association during the term of the contract based 
solely on the entity's or association's status as a firearm entity or firearm trade association. 

19.0 OTHER 

This Agreement constitutes the entire agreement between the parties. There are no 
understandings, agreements, or representations, oral or written, not specified within this 
Agreement. This Agreement may not be modified, supplemented or amended in any 
manner, except by written agreement signed by both parties. 

WHEREOF, the parties to these presents have hereunto caused these presents to be 

executed the day, month and year first above mentioned. 

DIGITAL ENGINEERING & IMAGING, 

INC. 

By: 

Name: Frank Liang 

Title: Principal 

Date: 4/30/2026 

As of July 7, 2025 

ST. CHARLES PARISH 

OocuSigned by: 

By: 
H.:;t:CJ. ,w _J.c.,wcll, 

B5AABECSF77E403 ... 

Name: Matthew Jewell 

Title: Parish President 

Date: 5/4/2026 
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electronically to appropriate parties specified by OWNER. CONSULTANT's 
services under the Preliminary Design Phase will be considered complete on the 
date when CONSULT ANT has delivered to OWNER the final Preliminary Design 
Phase documents and opinion of probable Construction Cost. 

B. FINAL DESIGN PHASE

Upon written acceptance by OWNER of the final Preliminary Design Phase documents and
upon written authorization from OWNER, CONSULTANT shall:

a. Prepare Final Drawings and Specifications indicating the scope, extent, and
character of the Work to be performed and furnished by CONTRACTOR.

b. These Drawings shall include locations of all utilities affected, with ownership and
rights-of-way where required. The existing and ownership of any existing utilities
shall be determined by contacting each utility provider in writing to obtain such
records as may be available and information from the survey. Coordinate with said
utility companies on the adjustment, relocation, or removal of existing utility lines
and structures within the project that are in conflict with the proposed
improvements.

c. Visit the Site as needed to assist in preparing the Final Drawings and Specifications.

d. Prepare necessary applications for pennits for submission for approval of local,
state, and federal authorities.

e. Prepare a detailed Final Cost Estimate.

f. Furnish for review by OWNER three copies of the Final Drawings, Specifications,
and Cost Estimate as well as submitting electronically to appropriate parties
specified by OWNER. OWNER shall submit to CONSULT ANT any comments
regarding the furnished items, and any instructions for revisions. CONSULT ANT' s
services under the Final Design Phase will be considered complete on the date when
CONSULTANT has delivered to OWNER the Final Drawings, Specifications, and
Cost Estimate.

C. BID PHASE

Upon acceptance by OWNER of the Final Drawings, Specifications, the most recent opinion
of probable Construction Cost, and upon written authorization by OWNER to proceed,
CONSULTANT shall:

a. Assist OWNER in advertising for and obtaining bids or proposals for the Work,
assist OWNER in issuing assembled design, contract, and bidding-related
documents to prospective CONTRACTORs, and, where applicable, maintain a
record of prospective CONTRACTORs to which documents have been issued, pre­
bid conferences, if any, and receive and process CONTRACTOR deposits or

charges for the issued documents.
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Evaluate and determine the acceptability of substitute or "or-equal" materials and 
equipment proposed by CONTRACTOR. 

1. Prepare all necessary documentation required for construction RFis (Requests for
Information/Interpretation), Change Orders, and Work Change Directives.

J. Attend Council meetings and other meetings necessary to discuss issues associated
with the project.

k. Record Drawings: The CONSULTANT shall furnish reproducible "RECORD"
drawings, based on information provided by the CONTRACTOR, both printed on
full size paper as well as electronically via AutoCAD.

1. Receive from CONTRACTOR, review, and transmit to OWNER maintenance and
operating instructions, schedules, guarantees, bonds, certificates or other evidence
of insurance required by the Construction Contract Documents

m. Make visits to the Site at intervals appropriate to the various stages of construction,
as CONSULTANT deems necessary, to observe as an experienced and qualified
design professional the progress of CONTRACTOR' s executed Work.

n. Perform Substantial Completion walk through, generate Substantial Completion
recommendation and accompanying Punch List. Perform final inspection and make
a recommendation for acceptance.

o. The Construction Phase will commence with the execution of the Notice oflntent
to Award for the Project and will terminate upon written recommendation by
CONSULTANT for final payment to CONTRACTORs.

PART 2 -ADDITIONAL SERVICES 

A. SURVEY - NIA

CONSULTANT shall obtain a contract with a Licensed Professional Surveyor to complete
the work as outlined in the scope of survey work the CONSULTANT developed in the
Preliminary Design Phase of the project. The survey' s purpose is to locate all existing
features both manmade and natural, above ground and subsurface within the project limits.
The survey shall include the following elements:

1. Established baselines and temporary benchmarks along the project corridor and
specified datums used,

2. Utilities as shown after contacting Louisiana One Call,

3. Descriptions, locations, depths, and sizes of all pipes within the project,

4. Descriptions, locations, diameters of all trees within the project,
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B. 

a. Designation - the "name" of the mark used.

b. CORS Identifier - the mark is either a Continuously Operational Reference
Station (CORS) or is associated with one.

c. PID - Permanent Identifier

d. GEO ID - Geoid model used ( ex. 12B)

e. Epoch- ex. 2010

f. Latitude/Longitude - X,Y; Northing/Easting; State Plane Louisiana South
FIPSl 702 (Feet)

g. Orthometric Height- Z (Feet)

h. Horizontal Datum- ex. coordinates in North American Datum (NAD 1983)

i. Vertical Datum - ex. North American Vertical Datum (NA VD 88) elevation
(if measured)

J. Horizontal and vertical accuracy

k. Units

1. Scale factor

GEOTECHNICAL INVESTIGATION -NIA

CONSULTANT shall obtain a contract with a Licensed Louisiana Geotechnical firm to 
complete the work as outlines in the scope of geotechnical work the CONSULTANT 
developed in the Preliminary Design Phase of the project. The geotechnical investigation 
purpose is to determine the properties of the soil in the project area. The geotechnical 
investigation shall include the following elements: 

1. (1) one to (2) two undisturbed soil borings located within proximity to the project
location

2. The borings are to be classified and analyzed as necessary in accordance with
accepted industry practices for foundation design

3. Subsurface exploration data to include soil profile, exploration logs, lab or in-situ test
results, and ground water conditions

4. Engineering recommendations for design such as pile depth, sheet pile design, etc.
and recommendations to be project specific

5. The boreholes are to be backfilled and road surfaces patched in accordance with
DOTD requirements (Purple book or later).
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C. PERMITTING-NIA

D. 

CONSULTANT shall develop permit drawings, applications, supporting information and
obtain all permits as required for the project, including, but not limited to, the following:

I. Wetland Delineation, submitting for a Jurisdictional Determination of any wetlands

2. U.S. Army Corps of Engineers (Section 404 permit)

3. LA Wildlife & Fisheries (Scenic Rivers permit)

4. LA Department of Health (LDH)

5. LA Department of Environmental Quality (LDEQ)

6. Cultural Resources

7. Railroad Permitting

CONSULTANT shall also attend permit meetings as necessary and address all questions 
and comments received from any agency to ensure receipt of all necessary approvals. 

RESIDENT PROJECT REPRESENTATIVE (RPR) 

CONSULTANT shall furnish a Resident Project Representative ("RPR"), at the request of 
the OWNER to assist CONSULTANT in observing progress and quality of the Work. The 
RPR may provide full time representation or may provide representation to a lesser degree. 
RPR is CONSULT ANT' s representative at the Site and will act as directed by and under the 
supervision of CONSULTANT. 

The duties and responsibilities of the RPR are as follows: 

I. RPR's dealings in matters pertaining to the Work in general shall be with
CONSULT ANT and CONTRACTOR. RPR' s dealings with Subcontractors shall only
be through or with the full knowledge and approval of CONTRACTOR. RPR shall
generally communicate with OWNER only with the knowledge of and under the
direction of CONSULTANT.

2. Review the progress schedule, schedule of Shop Drawing and Sample submittals,
schedule of values, and other schedules prepared by CONTRACTOR and consult with
CONSUL TANT concerning acceptability of such schedules.

3. Attend meetings such as preconstruction conferences, progress meetings, job
conferences, and other Project-related meetings.

4. Comply with Site safety programs.
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ATTACHMENT "B" 

Willowdale Blvd. Overlay and Widening 
Parish Project No. P240602 

Project Schedule: 

The CONSULTANT shall complete the following phases of the project within the number of days 

shown after Notices to Proceed: 

Preliminary Design Phase 

Final Design Phase 

Number of Days to Complete 

30 

30 

Bid Phase 45 

Construction Phase 90 

Time for Completion 

1. If, through no fault of CONSULT ANT, such periods of time or dates are changed,
or the orderly and continuous progress of CONS ULT ANT' s services is impaired,
or CONSULT ANT' s services are delayed or suspended, then the time for
completion of CONSULTANT's services shall be adjusted equitably.

2. If OWNER authorizes changes in the scope, extent, or character of the Project or
CONSULTANT's services, then the time for completion of CONSULTANT's

services shall be adjusted equitably.

3. If CONSULTANT fails, through its own fault, to complete the performance
required in this Agreement within the time set forth, as duly adjusted, then
OWNER shall be entitled, as its sole remedy, to the recovery of direct damages,
if any, resulting from such failure.
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