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State of Louigiana
OFFICE OF THE GOVERNOR

®ffice of Elverly ifairg

John Bel Edwards

Gavearnor

October 3, 2019

Ms. April Keller, Executive Director
St. Chartes Council on Aging, Inc.
626 Pine Street, Suite A

Hahnville, LA 70057

RE: FY 2020 Original Budget
Dear Ms. Keller:

We have completed the review process of St. Charles Councif on Aging, Inc.’s FY 2020 Original
Budget for the fiscal year July 1, 2019 through June 30, 2020.

According to GOEA’s records, St Charles Council on Aging, Inc, is contracted to receive
additional Parish Coureil on Aging Funds in the amount of $62,500; however, this amount is not
included in the FY 2020 Original Budget. St. Charles Council on Aging, Inc. will be required to
submit a Revised Budget for 'Y 2020, due on or before April 30, 2020, to inctude the additional
funds received.

St. Charles Council on Aging, Inc.’s FY 2020 Original Budget is approved.

Provision of services by the area agency will be monitored throughout the area plan cycle by the
Home and Community Based Services Unit. Service reports will be reviewed to determine if
projected units of service are delivered. If projections are not being met, technical assistance will
be offered to assist the area agency with identifying and correcting problem areas.

Please be reminded, all original budgets and budget revisions are to be submitted via email to
GOEABUDGET@goea la.gov in excel format.

Should you have any quéstions or need further assistance, please contact Ebony Green, Program
Auditor at (225) 342-6968, or Michelle Vincent, Program Monitor at (225) 342-6999,

Sincerely,

@fc):,m@%d?&?““”

Laura Jackson
Accountant Manager

ce: Sharon Woolf, Chairperson
Shavon Humphrey, Manager, HCBS

Pest Offics Box 61 * Baton Rouge, Louisizna 70821 * Phone 225-342-7100 * Fax 225-342-7133 * www.goea.louisiana,gov
“An Equal Employment Opportunity Agency”



St. Charles Council on Aging, Inc.

Budget Overview Schedute

For the Years Ending June 30, 2020 and amended 2019 {summarized)

Significant
Assumption
& Driginal FY Summarized Expenditure
Chservation 2020 Amended FY Increases/
References Forecasted Revenues Forecast 2019 Forecast | (Decreases)
1 Property Tax 2,380,556 1,367,752 1,012,804
2 GOEA 357,109 349,897 7,212
3 United Way 38,000 32,000 6,000
a4 FTA 53,361 93,361 -
5 Interest Income 26,225 25,350 B75
6 Miscellaneous 4,500 7,079 (2,579)
7 Contributions - unrestricted 1,150 1,150 -
8 MIPPA - Other GOEA 3,650 3,350 300
9 Contributions - Restricted for programs 31,930 32,955 {1,025}
10 Proceeds from Sale of Vans 12,000 - 12,000
Total ferecasted revenues 2,948,481 1,912,894 1,035,587
Total forecasted expenditures 2,082,570 1,814,536
1] Net foracasted revenues over (Under) expenditures 865,911 98,353
Stanlficant Assumptions and Observations for Forecasted FY 2020 Revenues
I I
The amount forecasted for the FY 20 property tax revenue takes into consideration the Council assessing
".95 mill" using taxable values per the Assessor's 2018 totals as well as an additional ",80 mill" the parish
voted for in 2017 for the COA to begin recelving In property tax year 2019 (COA fiscal year 2020).
i
The COA has Increased the forecasted revenue from GOEA based on the information given by GOEA, Note
that there Is always a possibility that GOEA might get Its funds cut after this budget has been prepared,
2 which could adversely affect the COA,
For FY 2020 the COA has forecasted United Way will award 538,000 for "Under 60 programs” to be split
between local transportation program ($26,500) and Meals Under 60 program ($11,500), tast year, the
amount was $22,500 (local transportation) but an application was submitted for FY 20 to increase the award
to 526,500. Management belleves the COA will be approved for the Increase. Additionally, the COA also
requested the funds for Meals Under 60 program be increased from $9,500 to $11,5C0 for FY2Q.
3
There are 2 vans expected ta be delivered in FY 2020, These funds represent the federal matching doflars
that wilt be used to help pay for a portlon (85%) of each van acquired under the program spenscred by
1 Dot
The amount of interast income budgeted was forecasted based on last year's experience along with the
5 maturlties of current year CD's and intarest rates.
Thie St. Charles COA receives a dividend check from LWCC most years, The amount the COA will receive is
based on LWCC's revenue and how much the board at LWCC chooses to release as dividends for the current
& vear, We estimated an amount based on past years.
The amount of unrestricted contributions budgeted was forecasted based on the FY 15 trend for
7 contributions.
MIPPA stantds for Medicare Improvement for Patients and Providers Act. [£is a means of providing funds to
the COA when the COA helps to educate and inform those people who are eligible for Medicare and assists
8 them in obtaining it.
ContrTbutions - Restricted for programs are expected to decrease slightly in FY20 based on the actual trend
5 for similar contributions for FY 2019,
Management plans to sell vans # 82 8 87 In FY20 and expects to receive sales proceeds based on its
estimated values (per an appraisal the Coundil recently reguested).
10
The budgeted FY20 surplus is entirely due te the Councli receiving the extra .80 mlll fer property tax
revenue. This "savings" will allow the COA to purchase mush needed transportation and C2 vehicles as the
needs continue to arise, make renovatlons te senfor centers where necessary and increase services directly
1" te the community as this Is expected ta happen increasingly over the next few years,

The actual rasults may vary from the forecast and the varlations may be material. This presentation is intended for
Internal use anly and should not be used for any other purpose. See accompanylng summary of signlficant assumptions.
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Date: October 7, 2019

To:  Michelle Impastato, Council Secretary

From: Leann Benedict, Library Director ~ﬂ7

Attached is the proposed 2020 Budget for the St. Charles Parish Library. The Library Board of

Conirol will hold a public hearing on the Library's proposed 2020 budget at 6:00 p.m.,
November 19, 2019, in council chambers at the Courthouse in Hahnville. In addition, I will be at

one of the council’s budget hearings to answer questions.

A copy of the budget will be available for inspection at all St. Charles Parish Library locations
and the Library’s website (www.myscpl.org) prior to the hearing.

Please let me know if you have any questions or need further information.

ce: Grant Dussom, Chief Financial Officer

160 West Campus Dr. | PO. Box 1029 | Destrehan, LA 70047 | Phone: 985.764.9643 | Fax: 985,760 1744 | www.myseplorg

!J
i§
|
]
Fl
f
=%

2.2

Plpv/



ST. CHARLES PARISH LIBRARY
2020 Budget Snmmary
and
Public Hearing Notice

In accordance with the requirements of the Louisiana Local Government Budget Act
504 of the 1980 session of the Legislature, R.S. 39:1301 ef. seq., a summary of the
proposed 2020 budget for the St. Charles Parish Library is herewith presented.

A public bearing on the Library's proposed 2020 budget will be held at 6:00 p.m.,
November 19, 2019, in Council Chambers at the St. Charles Parish Courthouse in
Hahnville. A copy of the budget will be available for inspection at all St. Charles
Parish Library locations and the Library’s website (www.myscpl.org) prior to the
hearing.

ANTICIPATED FUND BALANCE FROM PREVIOUS YEAR $6,261,266

REVENUES
Ad Valorem Taxes 6,798,000
FCC Universal Service Program 33,000
State Revenue Sharing 63,000
Fees, Fines, and Forfeitures 22,000
Interest Earnings 163,000
Total Receipts 7,081,000

EXPENDITURES
Personnel Services 4,272,122
Operating Services 1,250,078
Materials & Supplies 330,600
Travel & Training 73,000
Capital Outlay 972,350
Intergovernmental 444,000
Total Expenditures 7,342,150

PROJECTED ENDING FUND BALANCE 6,000,116

10-3-2019



ST. CHARLES PARISH LIBRARY
Proposed Budget for 2020

Fund Balance from Pravious Year

Ad Valorem Taxes {3110)

FCC Universal Service Program (3310.86)
State Revenue Sharing (3340)
Charges for Photocoplar (3410.50)
Mizscallansous Revenues (3410.99)
Fines (Bocks) (3520.10)

Interest Earnings (3610.00)

Gifts and donations (3730.00)

Total New Receipts

Total New Receipts

& Fund Balance from Previous Year

Anticipated Revenue

Budgeted Anticipated
2019 2020 $ Variance % Variance
5,310,847 6,261,266 950,419 18%
5,745,000 6,798,000 1,053,000 18%
24,000 33,000 9,000 38%
63,500 63,000 -500 ~1%
7,000 7,000 0 0%
40,000 10,000 0 0%
5,000 5,000 0 0%
190,000 165,000 -25,000 -13%
0 0 0 0%
6,044,500 7,081,000 1,036,600 17%
11,355,347 13,342,266 1,986,919 17%

rev. 10-7-201¢
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ST. CHARLES PARISH LIBRARY
Proposed Budget for 2020

Anticipated Expenditures

PERSONNEL SERVICES Proposed
2019 2020 % Variance % Variance
Ssalaries and Wages
12 Directors' Salary {(110) 100,200 104,250 4,050 4%
13 Professional Salaries (115) 559,860 550,000 -8,860 -2%
14 Regutar Salaries (120) 1,607,000 1,809,000 202,000 13%
15 Part-Time Wages (130) 718,400 749,000 30,800 4%
16 Total Salarles and Wages 2,985,460 3,212,250 226,790 8%
Employee Benefits and Costs
17 FICA/Saclal Security (151) 44,544 46,438 1,887 4%
18 Retirement Contributions (152) 260,712 307,906 47,184 18%
19 Life/Health Insurance (153) 480,000 480,000 0 0%
20 Workers Compensation {154) 32,000 32,000 o 0%
21 Unemployment Insurance {155) 1,886 2,008 142 8%
22 Medicare Insurance {156) 43,289 46,578 3,288 8%
23 Disabiilty insurance {157) 1,481 8,129 647 8%
24 Retired Employees insurance {158) 28,050 45,000 16,850 60%
25 Dental (160) 4,000 4,000 0 0%
26 OPEB Contributicn (161) 79,347 86,214 6,867 2%
27 Miscellaneous/Drug Testing (199) 1,600 1,600 Y 0%
28 Tofal Benefits and Costs 982 886 1,069,872 76,986 8%
29 Total Personnel Services {100's) 3,968,346 4272122 303,776 B%
OPERATING SERVICES
Adveriising, Dues and Subscriptions
30 Membership Dues (214) 4,000 4,000 0 0%
3% Advertising {215) 10,000 10,000 0 0%
32 Total Dues and Advertising 14,000 14,000 0 0%
Periodicals and Digital Materials
33 Pericdicals {2186) 20,000 20,000 0 0%
34 Digital Books {217} 105,600 105,500 0 0%
35 Total Periodicals & Digital Malerials 125,500 125,600 0 0%
Printing and Public Program Speakers/Performers
36 Printing {221) 31,500 31,800 0 0%
37 Adult Prog Speakers/Peri (22300001) 6,500 6,500 0 0%
38 Child Prog Speakers/Perf (22300002) 25,000 25,600 0 0%
39 Total Printing & Programming 63,000 63,000 0 0%
Utilities
40 Electrical light and Power (231) 175,000 175,000 0 0%
41 Gas (232) 2,000 2,000 0 0%
42 Water (233) 7,000 7,000 0 0%
43 Total Ulilities 184,000 184,000 0 0%
Communications
44 Postage and Box Rent (241) 12,000 12,000 0 0%
45 Telephone (242) 91,000 100,000 9,000 10%
46 Electronic Services (245} 73,000 78,000 5,000 7%
47 Total Communications 176,000 180,000 14,000 8%
Rentals
48 Building Rentals (251} 10,500 3,072 7,428 -71%
49 Equipment Rentals {252) 40,000 43,000 0 0%
50 Film rentals (259) 0 0 0
51 Total Rentals 50,500 43,072 -7, 428 -18%

rev. 10-7-2019



St. Charles Parish Library
Proposed Budget for 2020
Expenditures, page 2

52
63
54
65

56

57
58
59
60

61
62

63
64
65

66
67
68
69

70

Maintenance
Maintenance of Grounds (261}
Maintenance of Buildings (262)
Maintenance of Vehicles (263)
Maintenance of Equipment (264)
Maintanance of Plumbing
and HVYAC (265)
Maintenance of Furniture &
Office Equipment (266)
Electrical Maintenance (272)
Pest Control (274)
Janitorial Maintenance (275)
Malntenanoce of Automation
Systems (277)
Totel Maintenance

Professicnal Services
Miscelianeous (280)
Merchant Services (281}
Total Professional Services

Insurance and Surety Bonds
Fire, Casualty, and Liability {291)
Vehicles (293)
Employea Liability {284)
Total instrance

Total Operating Services (200's)

MATERIALS AND SUPPLIES

71
72
73
T4
75
76
77
78

79

80

8%

82

Non-Consumable Office

Suppiles (305)
Technolegy Supplies (306)
Office Supplies (310)
Adult Program Suppliss {32100001)
Child/YA Progr., Supplies (32100002)
Maint- Buildings/Grounds (328}
Vshicle Supplies (327)
Planetarium Supplies {329)

Total Materials and Supplies (300's)
Travel, Workshops, Expense
Reimbursement (410)

Elections - Officlal Fees (440)

Total Travel and Training (400's)

Proposed

2019 2020  $ Varlance % Varlance
45,000 45,000 0 0%
80,000 80,000 0 0%
10,000 10,000 0 0%
5,000 6,000 0 0%
85,000 85,000 0 %
1,000 1,000 0%
£,000 5,000 0 0%
7,500 8,000 500 7%
15,000 37,856 22,856 152%
116,000 121,000 5,000 4%
369,600 397,856 28,356 8%
100,800 60,000 -40,000 -A40%

0 1,000 1,000
100,000 61,000 -39,000 -39%
145,000 145,000 0 0%
20,000 23,000 3,000 15%
3,500 3,650 150 4%
168,500 171,650 3,150 2%
1,251,000 1,250,078 -922 0%
40,000 40,000 0 0%
80,000 80,000 0 0%
50,000 55,000 5,000 10%
25,000 35,000 10,000 40%
41,000 45,000 4,000 10%
680,000 60,000 0 0%
10,000 10,000 0 0%
2,000 5,600 3,600 180%
308,000 330,600 22,600 7%
60,000 60,000 0 0%
13,000 13,000 0 0%
73,000 73,000 0 0%

rev, 10-7-2019
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St. Charles Parish Library
Propoesed Budget for 2020
Expenditures, page 3

CAPITAL QUTLAY
Acquisition of Land and Vehicles
83 Acguisition cf Land (610)
84 Acquisition of Buildings (620)
Improvemeants Other Than
85 Buildings (630)
86 Acquisitions of Motor Vehicles {640)
87 Total Acquisition of Land & Vehicles
Acquisition of Equipment
Educational/Cultural/
88 Recreational (651)
Buildings/Grounds/General
89 Plant (652)
Office Equipment,
90 Furniture & Fixtures (656)
91 Total Acquisition of Equipment
92 Major Repairs (670)
93 Construction In Progress (680)
94 Architectural (681)
Library Materials
a5 Books {6500100)
98 Audic materials (6800300)
97 Video Materlals (6800500}
98 Total Library Materials
92 Other Fees (693)
100 Library Other {695}
Planetarium Materials and
101 Equipment (699)
102 Total Capital Outlay (600's)

INTERGOVERNMENTAL COSTS

Contributions to Retirement

103 Systemns {730)

104 Cost of AV Tax collection (731)

105 Indirect Cost Aliocation {857}

106 Total Intergovernmental
Costs {700's)

107 TOTAL EXPENDITURES

PROJECTED ENDING
108 FUND BALANCE

Proposed

2019 2020 $Varlance % Variance

0 4] 0

0 0 0

0 0 0

0 200,000 200,000

0 200,000 200,000
100,000 100,000 0 0%
80,000 135,000 65,000 69%
120,000 50,000 -70,000 -58%
300,000 285,000 -15,000 ~5%
125,000 75,000 -50,000 -40%
580,000 91,250 -488,750 -84%
26,000 60,000 34,000 131%
183,000 183,000 0 0%
26,700 26,700 0 0%
27,400 27,400 0 0%
237,100 237,100 0 0%

0 1,000 1,000

0 10,000 10,000
10,000 13,000 3,000 30%
1,278,100 972,350 -305,750 ~24%
210,000 248,000 38,000 18%
8,000 8,000 ] 0%
172,000 180,000 18,000 10%
388,000 444,000 56,000 14°%,
7,266,446 7,342,150 75,704 1%
4,088,901 6,000,116 1,911,215 A7%

rev. 10-7-2019
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St. Charles Parish Library
2020 Budget Notes — Page 1

NOTES TO THE 2020 BUDGET: REVENULS

Line 01:

Line 02:

Line 03:

Line 04:

Line 05;

Line 06;

Line 07,

Line 08:

Line O;

Line 10:

Iine 11;

The projected Fund Balance from Previous Year is based on actual revenues and
expenditures as of September 30, 2019 and projected expenditures through the remainder of
the year. It does not include projected new revenues from the 2019 tax roll, Those are
included on Line 02 as new receipts for 2020.

According to the comprehensive annual financial report prepared by the Finance
Department, the library had a fund balance of $6,385,194 as of the end of 2018. As of
9/30/2019 the library’s revenues totaled $6,515,991 and expenditures totaled $4,100,372.
We are estimating total expenditures for 2019 to be a little over 6.6 million dollars,
leaving an anticipated ending fund balance of approximately $6,261,266.

Revenues listed on Line 02 are estimates of Ad Valorem Taxes to be collected for the library
on the 2019 tax roll. These funds will be collected primarily in 2020.

The estimate is based on reports provided by the Finance Department. The millage rate
for the library was set at 4.5 mills in 2010 by voters. It was rolled back to 4.45 in 2012
and was rolled back to 4.35 in 2017, It has been rolled forward to the maximum rate
allowed of 4.53 mills for 2019. Based on projections from the Finance department, we
anticipate an increase in revenue for the 2020 fiscal year.

The library receives reimbursement for Internet and data lines each year through the FCC
Universal Service Program, also known as eRate.

This line shows the amount of anticipated State Revenue Sharing based on figures from the
Parish Finance Department. The Office of the State Treasurer determines the amount of
revenue sharing funds each eligible recipient body is to receive. Eligible tax recipient bodies
are those supported by ad valorem taxes and whose millages are included in the Revenue
Sharing Act. The amount listed is what is due to the library after statutory deductions.
Photocopy Receipts are based on figures for past years.

Miscellaneous Revenues include library card replacements, planetarium fees and other
charges. No change.

Kines for Overdue Materials are based on figures for past years.
Interest Earnings are based on estimates provided by the Finance Department.

No amount is budgeted for Gifts and Donations because they are generally very modest and
should not be counted on as significant sources of revenue.

TOTAL NEW RECEIPTS are projected new revenues to be earned in 2019.

TOTAL NEW RECEIPTS AND FUND BALANCE FROM THE PREVIOUS YEAR.
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St. Charles Parish Library
2020 Budget Notes — Page 2

NOTES TO THE 2020 BUDGET: EXPENDITURES

Lines 12-16: The Parish uses the April to April CPI for All Urban Consumers to determine cost of living
increases. That index showed a 2.0% increase. It is my recommendation that a 2.0% cost of
living adjustment be approved for the library,

Budgeted personnel salaries reflect standard one-step increases for employees and a few
possible additional increases, given for exceptional performance andfor increased
responsibilities. A small amount is also set aside for possible mid-year merit increases.

L]

Line 12 — Library Director’s salary. Standard one-step increase is budgeted.

Line 13 - Salaries for professional librarians.

Line 14 — Salaries for all other full-time employees. Increase due to two additional
full-time circulation assistant positions added in 2019 and three possible new full-time
positions, budgeted for 2020. The new positions budgeted for include a Human
Resources Manager and two additional staff to potentially help with staff training and
increased programming and outreach.

Line 15 — Wages for all part-time employees. Includes funds for up to four new part-
time positions to help meet the increasing demand for the library to provide outreach
services and other programs in the community,



2ma0 udgul Hoten + Page 3 &L Charlas Pailsh Library

Sep)  Mepl S Sipd  MeB Bed  SepT Ml dnpl e Spli sepdz  supld  ENSTE Mpi Bupie  Euplr Sel S Weell  ShpB  Spd MpIB  Supll N el SkpH Susm

Range Heuly § 133 1 S 5 TS0 L M3 1 WSl MM OS5 A S M o3R8 I 4§ AL + 551 % M § 45dr § 63 § 3 3 213§ LU EI‘U 1 !lll 4 HXW ) ) L end i 1 L] 3 5.0
rwra B Ewedly § 180800 3 7200 § 200700 § LWIN0 § zeaAl § 29090 400040 §0OMI £ 208040 3 3z § Lamem H HEE $ sk § H ¥ smea 3 aton ¥ 4o 4 52 4 BoAJBa B AIRED 3 ASMI0 5 4K § 4aniic
Diazar Ay SIIAAG $A45200 IPSHI0 VAN MAMON $ILASI STLBME SHARN N0 3332000 1miied ¥ WD § 5258000 FE SUBISLED $742040 $442308 e % Satini 1 FspUaG Ikanece 1m0 Ssa8
Ravaed G 3 B} omen i s { e N E o matd My onnp s men g mn s 1 5 R § w4 am s emd e Gy mm g an den oy 5 omu s s mn
Ubraitny  Bnmaly 5 23040 4 20%00 % 24400 { 240080 § 2RIL00 § 260080 2CMMA0 & 2640 1 4p5z00 § 200720 § demv ' H £ smie [T £ 3D X 342N £ L0 T AMON 5 )N S AT 1 aIm0 § 1A § 3 amese 1 gk 3 404
FashlirtOveclor Aualy  569,003.40 39209500 SEREHO0 JOAAIZN0 15510080 HETANK L6ATESHM SM,IS0M0 ITLASTO0 STTISTAD IC 410 1) s 4 wosre et AN s 3 A0 3 ISR 5 W 048 § 923000 A2 § (30400 § 5E230A40 ’|M|!ﬂ0° 11 F04.37508 1100,0000 4 IOEAR 50
eanga fwke B IST S 605§ 0 ) III | Gt Y MR S WML MM L B 1 05 ) S b dum b dnad g . B4 5w g Mt 4 ME 5 WM B M #3005 w3 3 an A9 F G 3 am 3w s usw
Lbrsulant Bhoeky § 304240 § 2004 3 292600 1 24T l:zlm £ 2265040 3200240 1 23U40 1 325800 5 FMO00 ) 240280 f2Sdnde ) 2sedin & 4 4201 3 AMLE 8 5 73080 3 29THI0 5 30UMAG £ MO00 A8 § 3224M § )2eaw ﬂ 1K S I8 § VA0 4 o
Amushy SIS0 3MIBAD $N6A0 ISEANA HILIND SEAMTIOD FMMMLIL MLOMID JEATINN0 ONMI00 NSSATZED [e.TGLAT & EriNEC & i $ 800§ T § §ISHOM0 S ITAO30 3 TLISAN K RATRI0 3 ALINA0 S ALOMID S NN K WTIRAC 9 MLEIE0 3 050db §
Rarged ey & TR § uT 3 LMy ) nd ) HW SN E 20T 1 NSST | FE08 4 1880 | FTd F MTeT % ¢ * e § w085 11 nae 8 142 8 367§ nmn s Wi ] 1513 K L] ELEIE ] ELITY
ey fasocials Branky B 3 0airis Josom ) s ) soibes Lrowm § oo s anwer | 2ot 3 ziiam | nTu |rzam | reg } H LIM0) § zeMn § 4 EMTep § IS0 3 261503 3 29040 § LIR00 5 ANEA § LA 5 bemae £ 201530 § 60 1
Aoty MENIEN SILESEES HLAA NOIBD SEIENO0 EBLIZAD SELUAG) JENWAAD ME) SESJokeo Pakodo FAsSLy § somsrme § H 2 5 RISUM § FERAID FATAEA § COJOAER 5 MLAMGD 5 AMNR00 § FZSIZAD 3 MMIT0 N TRA0s6 % THatizp 3 mmedd §
Rangss ooty P ER S muy mely aeed omsf ey me1omw 3o ommpose 1ot + s § WS Y w3 w3 wa s un MAD S 8§ KIS D Ws b A S %
Supurmaors  Dweeny D0chis0 £ 10ii% § s | ooy 1 oasish Laoedo §oades | 20ka S MM | novas Laziae | umte § 1 IS £ ST b A | s ¢ GO0 5 ten0 § MR § It § anr 3 s 195080 § 37920 % 1
LTan Annuany SOITE MUIGE MG1S00 PRI TSI SANGE0 GSLUSE) SSLZOA0 5532000 US040 WIEOG § Rt b i 2RI 8 MK F 56610240 § 4TAIASD S GRIISE 8 TOMSLAQ §TLILDS §IAMTIY 3 HADZD 3 INel0s 3 TLUNI 3 Thotee §
rand Hiarly O I R T 1 1 REL AR Mmoo wma Mns mms Buy owma oamy oumgooaey o
Buparisort Ewerly A LEEIED 8 00260 5 LAdSED § LETBAC L 1TIZO0 § L7464 ATHLED S 1, ll'laﬂ £ 505350 ) 18040 FASMAGD § fihin | 4 zoaso 40 L 292000 5 LINA0 5 ?Hlﬂ 4 205760 S5 130240 4 2MBA3 4 LIBAD0 § U400 § (40200 § 224240 5 250360 § lbetod
LTAN Mgy SR MURIC $185350 JETIES bOMMAD SHSIZM NSI0MD SN0 SRR $41550 balosd 15043800 § STAMAD 4 TELA & SaMie S BN 8 SaANAD § 51 $ 1:i0z4n 4 BIOGOED 5 E2AO 3UMIN edioatd §oang 3w §
Mangs 3 Heurly 1887 5 1rss el WM 5 BS §f 1500 } 193§ KA S AT [ KT aca | Han 4 1 271 % . s 835 5 /OT 3 2 3 AT ] e s W7 4 2095 4
Do haiart Bty 5 (6D 3 ARG § 14400 § LHM | L00H | LMD §15iam s | LM 3 (1oE | 18R L7200 b + £oRB0 & LISV 8 KD § 3 bsE 3 st 3 LUK B 2NM § 2w 3 23w 8
LYAL Aty 32608040 $50400 B0 HEMDE) SMTWAD NNSA0 B0 LIS HISM tsse ¥ TALETE L ANIE & ASISDAD § 5 HMEa § sLibsde 14304 31K 6 LA 3 s 3
Range2 Hooly  § tge 3GT p ESH P 6§ MM U WS L RN | PN WSS § IS0 § sa3s §  0AI | 400 ) AN § 9 S %A 8 fos § 3 mms nm 7 3 §oM b uE s BT
Ubaythh By § LSO 532240 §ANTH0 | AOTED | LBSTE § 10220 ) 4Medd § 1M S (4D00 | 40100 145009 ) L4e0d0 § Lmmem § g0 L RSILED 4 18MIS0 L LeiSED § 3 gnsd & Lme 3 10040 § 18700 & 456645 3 aponna 3
Annuady  SI0S585 20 S1NT6210 FI2AN20 S1I0T2&0 SOAED §MA0IT0 LISDENED BXETREN STEH400 5120206 (W0 § dATda<a § esz080 § 4027040 § 4RA21E0 3 AISSIN F 4178360 B £ 540540 5 MINED $ 4N 0 SRI28D0 F S1IEEAD 3 Lifedta 4
teange § ooty § 1 [RRIE TS POl f Mt 4 s b 35 mm| R4 w2 b WH P e s UM L pms p $ a5 Gm 1 oW E MMy M3 ums uw s ap
Cusren By LA 3 LOALH S LOGLI0 § 18860 § 908200 § 107530 3 M40 L 124D 3 12U § 4200 § 42360 § 1IN0 | LHOAO 1 LGE 3 LA LIRS ) g § 1w < Lwe 4AMEO b LATAI0 FOLIROD § KMBd 3 TIDLL 3 14T
Amily S2ANAD STAMZ SMAMN 25 TR NBEZ0 VAR AIIMAD DTN BT STIONI0 § UINAD § W32 § ISakado §iwas §monis §ILHI00 § IZMOM § 7040 § 5000 § 04042 S50 F A1 b AT TSRO 3 310 § a7




St. Charles Parish Library
2020 Budget Notes — Page 4

PROPOSED PART-TIME HOURLY WAGE STRUCTURE - 2020

Pages and Part-Time Custodians

Beginning page must be at least 16 years old. Progression to higher steps generally for high school graduate
with significant library experience. Staff reaching the end of this scale may be promoted into the part-time
assistant scale at the discretion of the Director.

STEP 2019 2020
1 $9.84 | $10.04
2 $10.04 | $10.24
3 $10.24 | $10.44
4 $1044 | $10.65
5 $10.65 | $10.86
6 $10.86 | $11.08
7 $11.08 | $11.30
8 $11.30 | $11.53
9 $11.53 | $11.76
10 $11.76 | $11.99
11 $11.99 | $12.23
2 $12.23 | $12.48
13 $1248 | $12.73
14 $12.73 | $12.98

15 $12.98 $13.24




St. Charles Parish Library
2020 Budget Notes -- Page 5

Part-Time Assistants

Entry level part-time assistants must have a high school diploma or equivalent. Performs routine tasks under
close supervision. Step 3 is normally reached after 2-3 years of experience, depending upon the amount of
time worked, the level of difficulty of tasks performed, and the quality of petformance. Progression to Steps
4 and higher depend upon years of experience (including amount of time worked), the performance of
specially assigned tasks of increasing levels of difficulty and responsibility, and the quality of performance.
Wages for part-time assistants beyond Step 18 are individually negotiated through regular supervisory
channels and are based upon experience, tasks, responsibilities, and quality of performance.

STEP | 2019 | 2020
entry $13.42 $13.69
1 $13.69 $13.96
2 $13.96 $14.24
3 $14.24 $14.52
4 $14.52 $14.81
5 $14.81 $15.11
6 $15.11 $15.41
7 $15.41 $15.72
8 $15.72 $16.03
9 $16.03 $16.36
10 $16.36 $16.68
i1 $16.68 $17.02
12 $17.02 $17.36
13 $17.36 $17.70
14 $17.70 $18.06
15 $18.06 $18.42
16 $18.42 $18.79
17 $18.79 $19.16
I8 $19.16 $19.55




St. Charles Parish Library
2020 Budget Notes ~ Page 6

Line 17:

Line 18:

Line 19:

Line 20:

Line 21:

Line 22:

Line 23:

Line 24:

Line 25:

Line 26:

Line 27:

Line 28:;

Line 29:

Line 30:

Social Security (-151) contributions for employees not eligible to participate in the Parochial
Employees Retirement System. The rate is 6.2%.

Contributions to the Parochial Employees Retirement System (-152) are based on projected
salaries of full-time employees. The library matches at the rate of 12.5% (increased from
11.5% in 2019), of total salaries paid to these employees.

Health Insurance (-153) No change based on previous and year-to-date 2019 expenditures.

Worker’s Compensation (-154) No change based on previous and vyear-to-date 2019
expenditures.

Unemployment Insurance {(-155) Slight increase. Amounts to .0625 % of all salaries as
directed by Finance. .

Medicare (-156) payments of 1.45% of all salaries as directed by Finance,

Disability Insurance (-157) based on the following formula: full-time salaries x .33% as
directed by Finance.

Retired Employees Insurance (-158) provides matching funds on a pro-rata basis for health
insurance for retired employees. Increase based on 2019 expenditures to-date.

Dental Insurance (-160), This line is coverage for employees who choose to sign on with the
Parish’s dental insurance plan. No change.

Charges for OPEB (Other Post-Employment Benefits) Contribution (-161). Related to
retiree health benefits for contribution to the GASB 45 Trust which was started in 2014 to
fund the future retiree health benefits. Calculated as 3.5% of full-time salaries as directed by
Finance.

Charges for Drug Testing (-199) of employees, both new hires and randomly selected current
staff. No change.

Total Benefits and Costs
TOTAL PERSONNEL SERVICES (100’s)

The Membership Dues (-214) category includes American Library Association dues for
library board members, the Director and the Assistant Directors; Louisiana Library
Association dues for board members and all professional librarians; modest dues in other
appropriate organizations; and additional software licenses that are considered subscriptions.
No change.
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St. Charles Parish Library
2020 Budget Notes — Page 7

Line 31:

Line 32:
Line 33:

Line 34

Line 35:

Line 36:

Line 37:

Line 38:

Line 39:

Line 40:

Line 41:

Line 42:

Line 43:

Line 44:

Line 45:

Line 46:

Line 47:

Advertising (-215) for job openings and legal advertisements when necessary, as well as
advertising of library programs and services. No change.

Total Dues and Advertising

Periodicals (-216). No change.

Other Materials (-217). This line item consists of purchases of microfilm and digital
materials such as downloadable audiobooks, eBooks, videos, music and magazines. No
change.

Total Periodicals and Digital Materials

Printing (-221) Used for professional printing needs to increase awareness of library services
and programs and improve marketing efforts. Includes printing of summer reading program
guide, which is mailed to every household in the parish. No change.

Adult Program Speakers and Performers (-2230001). Used for paying fees associated with
bringing in performers and speakers for adult public programs including activities such as the
adult summer reading program and National Library Week. No change.

Children and Young Adult Program Speakers and Performers (-2230002). Used for
paying fees associated with bringing in performers and speakers for children’s and young
adult public programs for activities such as story time, the summer reading program,
Children’s Book Week, and National Library Week. No change.

'Total Printing and Public Programming

Electrical Light and Power (-231). No change.

Gas (-232). No change.

Water (-233). No change.

Total Utilities

Postage and Box Rent (-241). No change.

Telephone (-242). Increase based on potential need to expand bandwidth of Internet lines at
all branches.

Electronic Services (-245) category is used for licensing of electronic resources as well as
other databases purchased dircctly by the Library. Increase based on recommendations of

Computer Services.

Tetal Communications
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Line 48:

Line 49:

Line 50:

Line 51:

Line 52:

Line 53:

Line 54:

Line 535:

Line 56:

Line 57:

Line 38:

Line 59:

Line 60:

Line 61;

The Building Rentals (-251) Decrease based on completion of the new Norco Branch in
2019. Amount includes funds for two storage units being used for surplus equipment and
furniture.

Equipment Rentals (-252). This category funds the cost of leasing and servicing equipment,
including photocopiers and microfilm reader-printers. No change.

Film Rentals {(-259). No change.
Total Rentals

Maintenance of Grounds (-261) Yard work, landscaping, tree trimming and other necessary
maintenance and repairs of library grounds. No change.

Maintenance of Buildings (-262) No change. Includes funds for security systems at all
branches, pressure washing exterior of buildings, general maintenance and repair, updating of
items such as carpet as needed. Anticipate updating carpet and public restrooms at the St.
Rose Branch and main public restrooms at the East Regional Library.

Maintenance of Vehicles (-263}, No change.
Maintenance of Equipment (-264). Maintenance of Planetarium projector. No change.

Maintenance of Plumbing, Heating, and A/C (-265) is the category that includes repairs
and replacements as needed for the heating and air conditioning systems at all locations, No
change.

Maintenance of Furniture, Office Machines, and Equipment (-266) for items such as
projectors, typewriters, video equipment, postage meter and scale, microfilm readers and
computers. No change.

Electrical Maintenance (-272). No change.
Pest Control (-274). Slight increase based on current and previous year’s expenditures.

Janitorial Maintenance (-275). These funds are used to cover the cost of part-time
custodians to clean the Hahnville, Norco, Paradis, and St. Rose branches as well as additional
custodial help for special programs. Increased based on current year-to-date expenditures and
increase in use of temporary staff for custodial duties at smaller branches.

Maintenance of Automation Systems (-277). This is the category that includes service and
matintenance contracts for the library’s central computer system. Included are the servers,
computer and peripheral equipment, automation system, the online catalog, and the operating
system, filtering devices, anti-malware devices, etc. Slight increase based on budget estimates
from Computer Services.
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Line 62:

Line 63:

Line 64:

Line 65:

Line 66:

Line 67:

Line 68:

Line 69:

Line 70:

Line 71:

Line 72:

Line 73:

Line 74:

Line 75:

Line 76:

Line 77:

Line 78:

Line 79:

Total Maintenance

Miscellaneous (~280) professional services is the category that includes funding for deputy
details, attorney’s fees and other miscellaneous professional fees. Decrease based on
completion of the new Norco Branch and based on current and previous year’s expenditures.
Merchant Fees (-281) fees for credit card services.

Total Professional Services

Fire, Casualty, and Liability Insurance (-291) includes coverage for the West, East, St.
Rose, Paradis, Hahnville and Norco library buildings and contents, and liability for the
system. No Change.

Vehicle Insurance (-293) covers delivery van, maintenance vans and bookmobile. Increase
based on possible purchase of a new vehicle in 2020,

Employee Liability (-294) covers the Board and Director in the event of errors or omissions.
Slight increase.

Total Insurance Costs
TOTAL OPERATING SERVICES (200’s)

Non-Consumable Office Supplies (-305) includes non-consumable supplies costing under
$5000. No change.

Technology Supplies (-306) includes non-consumable technology supplies that generally
cost under $5000. No change.

Office Supplies (-310). Slight increase based on current and previous year’s expenditures.

Adult Programming Supplies 32100001. Used for purchasing supplies for adult public
programs. Increase based on an increase in adult programming and outreach services.

Children and Young Adult Programming Supplies 32100002, Used for purchasing
supplies for children’s and tween/teen’s public programs. Increase based on programmer
requests for makerspace supplies and increase in outreach programming.

Maintenance of Buildings and Grounds Supplies (-326). No change.

Vehicle‘Supplies (-327). No change.

Dlp=n

Planetarium Supplies (-329). Increase based on supplies needed for projector system and for

a
supplies needed to add new shows.

TOTAL MATERTIALS AND SUPPLIES (300°s)
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Line 80:

Line 81:

Line 82:

Line 83:

Line 84:

Line 85:

Line 86:

Line 87:

Line 88:

Line 89:

Fine 90:

Line 91:

Line 92:

Line 93;

Line 94:

Line 95:

Travel, Workshops, Expense Reimbursement (-410). Includes reimbursement for use of
personal vehicles to conduct library business, attendance at workshops and seminars, speakers
at All Staff Meetings, and attendance at annual conferences of such organizations as the
Louisiana Library Association, the American Library Association, and the Southeastern
Planetarium Association, as well as training for Computer Services staff necessary to keep
them cutrent with technology changes. No change,

Elections — Official Fees (-440). Official fees for millage election as directed by Finance.
Anticipate library millage to be included on November 2020 ballot.

TOTAL TRAVEL AND TRAINING (400’s)

Acquisition of Land (-610) No change,

Acquisition of Buildings (-620).}\10 change,

Improvements Other Than Buildings (-630). No change.

Acquisition of Motor Vehicles. (-640) With the increase in requests for outreach services,
the library anticipates needing to purchase an additional outreach vehicle, similar to the
current bookmobile, to use for outreach programs and services.

Total Acquisition of Land and Vehicles

Educational/Cultural/Recreational Equipment (-651). This line is intended for capital
technology purchases generally costing over $5000. No change.

Buildings/Grounds/General Plant (-652). Increase based on requests by Facilities
Maintenance. May need to replace HVAC units at several branches in the coming year.

Office Equipment, Furniture and Fixtures (-656), This line is funded for equipment,
furniture and fixtures generally costing over $5000. Decrease based on completion of the
Norco project.

Total Acquisition of Equipment

Major Repairs (-670) Decrease based on completion of the new Norco Branch. Funds
budgeted to cover any unexpected repairs.

Construction in Progress (-680) Includes funds for the remaining construction expenditures
for the Notco Branch Library project. Decrease based on expenditures paid to-date.

Architectural fees (~681) Includes funds for architect and design consultant fees for possible
start of planning for future Hahnville project.

Books (-6900100). No change,
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Line 96:

Line 97:

Line 98:

Line 99:

Line 100:
Line 101:

Line 102:

Line 103:
Line 104:
Line 105:

Line 106:
Line 107:

Line 108:

Audio Materials (-6900300) No change.
Video Materials (-6900300). No change.
Total Library Materials

Other Fees (-693). Used for miscellaneous fees, such as Clerk of Court fees, associated with
capital projects.

Library Other {-696). Used for other expenses, such as inspection fees, associated with
capital projects that fall outside of the scope of the contract.

Planetarium Materials and Equipment (-699). Increase for purchasing new shows and
exhibits.

TOTAL CAPITAL OUTLAY (600°s)

Contributions to Retirement Systems (~730). Statutory charges to provide funds for the
State’s retirement systems. Increase as directed by Finance.

Cost of AV Tax Collection (-731). Statutory charges paid to Sheriff’s Department. No
change.

Indirect Cost Allocation (-857). Finance Department charges to the library for accounting
and other services provided for the library. Increase as directed by Finance.

TOTAL INTERGOVERNMENTAL COSTS (700’s)
TOTAL EXPENDITURES

PROJECTED ENDING FUND BALANCE
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Board of Commissioners

Sam M. Zinna
President

Tommy Barreca
Vice-President

Johnny Bourgeois
Secretary/Treasurer

Rodney Madere
Craig Petit
Michael Guillot

Oliver Dufrene

St. Charles Parish

Communications District
260 Judge Edward Dufresne Parkway
Luling, LA 70070
Voice: (985) 783-1280 / Fax: (985) 783-1181

September 12, 2019 NSt

M cop g2 200
Michelle Impastato T B
Council Secretary
St. Charles Parish Council
P.O, Box 302
Hahnville, LA 70057

Dear Ms. Impastato:

Transmitted herewith is a copy of the St. Chatles Parish 9-1-1
Communications District Current 2019 and Requested 2020 Budgets.

These budgets were voted on and approved by the Board of Commissioners
at their Monday, September 9, 2019 meeting,

If you have any questions, please feel free to contact me.
Thank you for your attention in this matter.

Sincerely,

Major Sam M. Zinna, President
9-1-1 Board of Commissioners

SMZ/arw

cc: Grant Dussom, Finance Director
St, Chatles Parish
Finance Department
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HOUSING
AUTHORITY



BD-1 BUDGET DETAIL
FUND #001 - GENERAL FUND
HOUSING AUTHORITY 400110 - COUNCIL.
2019 2020
OPERATING RECEIPTS
Account Number - Account Name
DWELLING RENT $ 355,800 | $ 256,800
INTEREST $ 210 | $ 200
OTHER TENANT INCOME $ 16,470 | $ 14,600
MISC INCOME $ 37,330 | $ 20,850
HUD CONTRIBUTIONS-CAPITAL FUND PROGRAM $ 149,540 | $ 48,000
HUD CONTRIBUTIONS-OPERATING SUBSIDY $ 530,000 | $ 495,900
HUD CONTRIBUTIONS-HCV-HOUSING ASST PMTS $ 1,889,920 | § 2,081,800
HUD CONTRIBUTIONS-HCV-ADMIN FEES $ 176,600 | $ 195,800
Total] i B3,185:870. 113,950
OPERATING EXPENDITURES
Account Number - Account Name
ADMINISTRATIVE $ 229,500 | $ 160,350
LEGAL EXPENSE $ 20,300 | $ 30,000
TRAVEL AND TRAINING $ 11,220 | § 29,400
ACCOUNTING FEES $ 22,600 | § 26,260
AUDIT $ 19,600 | $ 17,000
TENANT SERVICES $ 2,490 | § 400
Total] $ 305,710, 263,410
SUNDRY
Account Number - Account Name
TELEPHONE / INTERNET $ 8,800 | § 11,200
OFFICE SUPPLIES $ 6,260 | $ 7,800
COURT COSTS $ 1,950 | § 900
MEMBERSHIP DUES AND FEES $ 2,490 | $ 4,100
OTHER ADV / ADMIN FEES $ 5,560 | $ 16,130
ALARM MONITORING $ 1,000 | § 800
CONTRACT (SERVICE CONTRACTS, ANNUAL PLLANS) $ 5900 | $ 9,000
COMPUTER SUPPORT SERVICE $ 21,000 | $ 26,300
POSTAGE $ 7,040 | §
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BD-2 BUDGET DETAIL

FUND #001 - GENERAL FUND

HOUSING AUTHORITY 400110 - COUNCIL

2019 2020
UTILITIES EXPENSE
Account Number - Account Name
WATER 5 72,940 | § 82,600
ELECTRICITY $ 16,110 | $ 15,800
GAS $ 61,380 | § 55,600
OTHER/UTILITY EXPENSE $ 88,570 | $ 59,300
Total}$
ORDINARY MAINTENANCE
Account Number - Account Name
LABOR $ 112,500 | § 97,110
MATERIALS S 60,990 | $ 48,000
Total}"$
CONTRACT COSTS
Agccount Number - Account Name
GARBAGE AND TRASH REMOVAL $ 18,730 | § 14,200
LANDSCAPE AND GROUNDS $ - $ 10,300
EXTERMINATION $ 11,620 | § 12,400
HEATING AND COOLING $ 410 | $ 3,000
ELECTRICAL $ 10,960 | $ 9,740
PLUMBING ¥ 23,360 | § 12,600
EQUIPMENT REPAIRS $ - $ -
OTHER MAINTENANCE EXPENSE $ 78,050 | $ 2,500
Total] §. 130 1740




BD-3 BUDGET DETAIL

FUND #001 - GENERAL FUND

HOUSING AUTHORITY 400110 - COUNCIL

2019 2020

INSURANCE
Account Number - Account Name
PROPERTY INSURANCE $ 43,960 | $ 60,200
LYABILITY INSURANCE $ 11,030 | § 12,300
WORKER'S COMP INSURANCE $ 36,430 | $ 6,800
FIDELITY BOND INSURANCE $ 230 | % 300
AUTO $ 9,280 | 0,000
FLOOD $ 21,550 | $ 21,550
OTHER INSURANCE EXPENSES $ 3,700 | 8 1,000

Total|:
OPERATING EXPENDITURES
Account Number - Account Name
PAYMENTS IN LIEU OF TAXES $ 19,330 | § 4,350
EMPLOYEE BENEFITS $ 95370+ § 75,430
COLLECTION LOSSES $ 50001 % -
HOUSING CHOICE VOUCHER HAP PAYMENTS $ 1,889,920 | § 2,081,800
OTHER GENERAL $ - $ 5,000

Total}:

Agcount Number - Account Name

Total Operating Expenditures|:




ST. CHARLES
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Nicole Breaux

From: Maggie Guidry <mguidry@arcofstcharles.com>
nt: Monday, October 07, 2019 2:23 PM
. O Nicole Breaux
Cc: Grant Dussom; Ashley Waguespack; Victoria Bryant
Subject: BUDGET-DETAIL-OUTSIDE AGENCIES-2020 FOR ARC OF ST. CHARLES.xls
Attachments: Copy of BUDGET-DETAIL-OUTSIDE AGENCIES-2020 FOR ARC OF ST. CHARLES xls

Please see attached copy of 2020 Budget for Arc of $t. Charles.

Please contact with any questions or concerns. §T“‘“ e
féﬁg
Thank youl ;gj

Moggie G. Bromntley

The Arc of St Charles
13771 Old Spanish Trail

Boutte, LA 70035

P (985) 785-0971 Ext. 4804

E: meuidry@arcofstcharles.com

PRIVACY AN CONEIDENTIALITY WARNING

'8 [-mail may conlain Protected Ilealth Information, [adividually Idemtifiable Health Information and other information which is prolected by law. The
informatien is infended ouly for the use of the inlended recipient. If yon are xol the inlended recipiont, you are hereby nolified Lhat any review, disclosure,/re-
disclusure, copying, sloring, distributing or the taking of action in retiance on the contenl of this E-mail and any altachments therelo, is sirictly prohibited. [f you
have received s E-mail in ervor, please notify the sender immediately and desiroy the contents of this E-mail and ils atlachments by deleling any and all electronic
copies and any and all hard copies regardless of where they are mainlained or stored.



