
Parish Council

St. Charles Parish
St. Charles Parish Courthouse

15045 Highway 18

P.O. Box 302

Hahnville, LA 70057

985-783-5000

www.stcharlesparish.govMeeting Agenda

Council Chairman Bob Fisher

Councilmembers Michael  A. Mobley, Holly Fonseca, 

La Sandra D. Wilson, Heather Skiba, Walter Pilié,

 Willie Comardelle, Michelle O'Daniels, Michele deBruler

Council Chambers, Courthouse6:00 PMMonday, April 15, 2024

Final

CALL TO ORDER

PRAYER / PLEDGE

Reverend Marilyn Diggs

Mount Zion Community Church, Boutte

APPROVAL OF MINUTES

Regular Meeting – April 1, 2024

SPECIAL BUSINESS (PROCLAMATIONS, CANVASS RETURNS, ETC.)

1 2024-0138 Proclamation:  “National Day of Prayer”

Sponsors: Mr. Jewell

2024-0138 National Day of PrayerAttachments:

2 2024-0139 In Recognition:  Jerry Davis, 2023 St. Charles Parish Civil Service 

Employee of the Year

Sponsors: Mr. Fisher, Mr. Mobley, Ms. Fonseca, Ms. Wilson, Ms. Skiba, Mr. Pilié, Mr. Comardelle, 

Ms. O'Daniels, Ms. deBruler and Mr. Jewell

2024-0139 Jerry DavisAttachments:

3 2024-0140 Proclamation:  Trash Bash Cleanup Day in St. Charles Parish

Sponsors: Mr. Jewell

2024-0140 Trash Bash Clean Up Day in SCPAttachments:

4 2024-0141 Proclamation:  “Older Americans Month”

Sponsors: Mr. Jewell

2024-0141 Older Americans MonthAttachments:
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5 2024-0142 Proclamation:  “Flood Risk Awareness Month in St. Charles Parish”

Sponsors: Ms. Fonseca

2024-0142 Flood Risk Awareness Month in SCPAttachments:

6 2024-0143 Proclamation:  “Little Red Church Festival Weekend”

Sponsors: Ms. Wilson

2024-0143 Little Red Church Festival WeekendAttachments:

7 2024-0144 Proclamation:  “Bayou Des Allemands Blessing of the Fleet Day”

Sponsors: Mr. Comardelle

2024-0144 Bayou Des Allemands Bessing of the Fleet DayAttachments:

8 2024-0145 Proclamation:  “ALS Awareness Month in St. Charles Parish”

Sponsors: Mr. Fisher

2024-0145 ALS Awareness Month in SCPAttachments:

REPORTS (FINANCE AND ADMINISTRATIVE ACTIVITIES)

2024-0152 Information Technology

2024-0146 Parish President Remarks/Report

Sponsors: Mr. Jewell

ORDINANCES / RESOLUTIONS INTRODUCED FOR PUBLICATION / PUBLIC 

HEARING

Monday, May 6, 2024, 6:00 pm, Council Chambers, Courthouse, Hahnville

9 2024-0137 An ordinance approving and authorizing the execution of Change Order 

No. 2 (Final) for the Ellington Structures-Kellogg Pump Station T-Wall 

Project No. P080905-5F, CPRA Project No. BA-0244, as part of the 

West Bank Hurricane Protection Levee Project, to decrease the contract 

amount by $76,103.06 and decrease the contract time by forty-one (41) 

days.

Sponsors: Mr. Jewell and Department of Public Works

2024-0137 Kellogg T-Wall Final Change Order

2024-0137 Letter

Attachments:

Page 2 St. Charles Parish Printed on 4/10/2024



April 15, 2024Parish Council Final

29 2024-0151 An ordinance approving and authorizing the execution of a Lease 

Agreement between the St. Charles Parish School Board and St. 

Charles Parish Department of Parks and Recreation for the use of 

various school sites for recreational purposes.

Sponsors: Mr. Jewell and Department of Parks and Recreation

2024-0151 Lease Agreement SCPPS and SCPG 031824 (002)

2024-0151 Exhibit 1 Recreation Sites Used 031824

2024-0151 Recreation Department Assigned Responsibilities 031824

Attachments:

ORDINANCES SCHEDULED FOR PUBLIC HEARING

(INTRODUCED AT PREVIOUS MEETING)

36 2024-0135 An ordinance approving and authorizing the execution of an Agreement 

with the St. Charles Parish Department of Community Services and the 

St. Charles Parish School Board for a Summer Food Service Program 

from May 31, 2024 through July 12, 2024 (31 days).

Sponsors: Mr. Jewell and Department of Community Services

2024-0135 Summer Feeding Contract 2024 2-16-24

2024-0135 2024Summerfooodordinancenarrative

Attachments:

Legislative History 

4/1/24 Parish President Introduced

4/1/24 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council

41 2024-0136 An ordinance approving and authorizing the execution of a Professional 

Services Agreement with Grace Hebert Curtis Architects, LLC, to 

perform architectural services for the St. Charles Parish Library 

Hahnville Branch, in the amount not to exceed $387,941.00.

Sponsors: Mr. Jewell

2024-0136 2024 03 15 - SCP Hahnville Library - Legal Review

2024-0136 Consent of Authorized Signors 1.1.2024

Attachments:

Legislative History 

4/1/24 Parish President Introduced

4/1/24 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council
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APPOINTMENTS

2024-0147 A resolution appointing a member to the Hospital Service District No. 1, 

Parish of St. Charles.

On Monday, May 6, 2024, Council Chairman will accept nominations to the Hospital 

Service District No. 1, Parish of St. Charles to fill the vacancy created by the expiration 

of the term of Mr. James “Jake” Lemmon.  Six (6) year term to begin May 22, 2024 and 

expire May 22, 2030.

Legislative History 

5/7/18 Parish Council Enacted Legislation

Mr. James "Jake" Lemmon appointed to the St. Charles Parish Hospital 

Service District Board of Commissioners on May 7, 2018, per Resolution 

No. 6341

   Term:  May 22, 2018 - May 22, 2024

2024-0148 A resolution appointing a member to the Hospital Service District No. 1, 

Parish of St. Charles.

On Monday, May 6, 2024, Council Chairman will accept nominations to the Hospital 

Service District No. 1, Parish of St. Charles to fill the vacancy created by the expiration 

of the term of Mr. Timothy J. Vial.  Six (6) year term to begin May 22, 2024 and expire 

May 22, 2030.

Legislative History 

5/7/18 Parish Council Enacted Legislation

Mr. Timothy J. Vial appointed to the St. Charles Parish Hospital Service 

District Board of Commissioners on May 7, 2018, per Resolution No. 6342

   Term:  May 22, 2018 - May 22, 2024

2024-0149 A resolution appointing a member to the St. Charles Parish Planning & 

Zoning Commission as the District IV Representative.

On Monday, May 6, 2024, Council Chairman will accept nominations to the St. Charles 

Parish Planning & Zoning Commission from the District IV Councilmember to fill the 

vacancy created by the expiration of the term of Mr. Jack Keen.  Four (4) year term to 

begin May 31, 2024 and expire May 31, 2028.

Legislative History 

5/18/20 Parish Council Enacted Legislation

Mr. Jack Keen appointed to the St. Charles Parish Planning & Zoning 

Commission as the District IV Representative on May 18, 2020, per 

Resolution No. 6499

   Term:  May 31, 2020 - May 31, 2024
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2024-0150 A resolution appointing a member to the St. Charles Parish Planning & 

Zoning Commission as the District VI Representative.

On Monday, May 6, 2024, Council Chairman will accept nominations to the St. Charles 

Parish Planning & Zoning Commission from the District VI Councilmember to fill the 

vacancy created by the expiration of the term of Mr. Carmine Frangella.  Four (4) year 

term to begin May 31, 2024 and expire May 31, 2028.

Legislative History 

5/18/20 Parish Council Enacted Legislation

Mr. Carmine Frangella appointed to the St. Charles Parish Planning & 

Zoning Commission as the District VI Representative on May 18, 2020, per 

Resolution No. 6500

   Term:  May 31, 2020 - May 31, 2024

MEETINGS, ANNOUNCEMENTS, NOTICES, ETC.

   MEETINGS

HOUSING AUTHORITY:  Tuesday, 4/23/24, 6PM, Council Chambers

HOSPITAL SERVICE DISTRICT NO. 1:  Wednesday, 4/24/24, 2PM, Council Chambers

BOARD OF ADJUSTMENT (ZBA):  Thursday, 4/25/24, 6PM Council Chambers

LAFOURCHE BASIN LEVEE DISTRICT:  Wednesday, 5/1/24, 6PM, Lafourche Basin 

Levee District Office, 21380 Highway 20, Vacherie

PLANNING & ZONING COMMISSION:  Thursday, 5/2/24, 6PM, Council Chambers

ST. CHARLES PARISH COUNCIL:  Monday, 5/6/24, 6PM, Council Chambers

   ANNOUNCEMENTS

***PLEASE NOTE THAT THERE WILL BE A THREE (3) WEEK LAPSE BETWEEN 

COUNCIL MEETINGS.  THE NEXT REGULAR COUNCIL MEETING WILL BE HELD ON 

MONDAY, MAY 6, 2024, COUNCIL CHAMBERS, COURTHOUSE.

Accommodations for Disabled

St. Charles Parish will upon request and with three (3) days advanced notice provide 

reasonable accommodation to any disabled individual wishing to attend the meeting. Anyone 

requiring reasonable accommodation is requested to contact the Office of the Council 

Secretary at (985) 783-5000 to discuss the particular accommodations needed.
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Courthouse

15045 Highway 18
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St. Charles Parish

Legislation Details

File #:  Version: 12024-0138 Name: Proclamation:  “National Day of Prayer”

Status:Type: Proclamation Special Business

File created: In control:4/15/2024 Parish Council

On agenda: Final action:4/15/2024

Enactment date: Yes

Title: Proclamation:  “National Day of Prayer”

Sponsors: Matthew Jewell

Indexes:

Code sections:

Attachments: 2024-0138 National Day of Prayer

Action ByDate Action ResultVer.
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Courthouse

15045 Highway 18
P.O. Box 302

Hahnville, LA 70057
985-783-5000
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St. Charles Parish

Legislation Details

File #:  Version: 12024-0139 Name: In Recognition:  Jerry Davis, 2023 St. Charles
Parish Civil Service Employee of the Year

Status:Type: Proclamation Special Business

File created: In control:4/15/2024 Parish Council

On agenda: Final action:4/15/2024

Enactment date: Yes

Title: In Recognition:  Jerry Davis, 2023 St. Charles Parish Civil Service Employee of the Year

Sponsors: Bob Fisher, Michael  A. Mobley, Holly Fonseca, La Sandra D. Wilson, Heather Skiba, Walter Pilié,
Willie Comardelle, Michelle O'Daniels, Michele deBruler, Matthew Jewell

Indexes:

Code sections:

Attachments: 2024-0139 Jerry Davis

Action ByDate Action ResultVer.
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St. Charles Parish

Legislation Details

File #:  Version: 12024-0140 Name: Proclamation:  Trash Bash Cleanup Day in St.
Charles Parish

Status:Type: Proclamation Special Business

File created: In control:4/15/2024 Parish Council

On agenda: Final action:4/15/2024

Enactment date: Yes

Title: Proclamation:  Trash Bash Cleanup Day in St. Charles Parish

Sponsors: Matthew Jewell

Indexes:

Code sections:

Attachments: 2024-0140 Trash Bash Clean Up Day in SCP

Action ByDate Action ResultVer.
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St. Charles Parish

Legislation Details

File #:  Version: 12024-0141 Name: Proclamation:  “Older Americans Month”

Status:Type: Proclamation Special Business

File created: In control:4/15/2024 Parish Council

On agenda: Final action:4/15/2024

Enactment date: Yes

Title: Proclamation:  “Older Americans Month”

Sponsors: Matthew Jewell

Indexes:

Code sections:

Attachments: 2024-0141 Older Americans Month

Action ByDate Action ResultVer.
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Courthouse

15045 Highway 18
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Hahnville, LA 70057
985-783-5000
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St. Charles Parish

Legislation Details

File #:  Version: 12024-0142 Name: Proclamation:  “Flood Risk Awareness Month in St.
Charles Parish”

Status:Type: Proclamation Special Business

File created: In control:4/15/2024 Parish Council

On agenda: Final action:4/15/2024

Enactment date: Yes

Title: Proclamation:  “Flood Risk Awareness Month in St. Charles Parish”

Sponsors: Holly Fonseca

Indexes:

Code sections:

Attachments: 2024-0142 Flood Risk Awareness Month in SCP

Action ByDate Action ResultVer.
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St. Charles Parish

Legislation Details

File #:  Version: 12024-0143 Name: Proclamation:  “Little Red Church Festival
Weekend”

Status:Type: Proclamation Special Business

File created: In control:4/15/2024 Parish Council

On agenda: Final action:4/15/2024

Enactment date: Yes

Title: Proclamation:  “Little Red Church Festival Weekend”

Sponsors: La Sandra D. Wilson

Indexes:

Code sections:

Attachments: 2024-0143 Little Red Church Festival Weekend

Action ByDate Action ResultVer.
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St. Charles Parish

Legislation Details

File #:  Version: 12024-0144 Name: Proclamation:  “Bayou Des Allemands Blessing of
the Fleet Day”

Status:Type: Proclamation Special Business

File created: In control:4/15/2024 Parish Council

On agenda: Final action:4/15/2024

Enactment date: Yes

Title: Proclamation:  “Bayou Des Allemands Blessing of the Fleet Day”

Sponsors: Willie Comardelle

Indexes:

Code sections:

Attachments: 2024-0144 Bayou Des Allemands Bessing of the Fleet Day

Action ByDate Action ResultVer.
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St. Charles Parish

Legislation Details

File #:  Version: 12024-0145 Name: Proclamation:  “ALS Awareness Month in St.
Charles Parish”

Status:Type: Proclamation Special Business

File created: In control:4/15/2024 Parish Council

On agenda: Final action:4/15/2024

Enactment date: Yes

Title: Proclamation:  “ALS Awareness Month in St. Charles Parish”

Sponsors: Bob Fisher

Indexes:

Code sections:

Attachments: 2024-0145 ALS Awareness Month in SCP

Action ByDate Action ResultVer.
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St. Charles Parish

Legislation Details

File #:  Version: 12024-0152 Name: Information Technology

Status:Type: Report In Council - Reports

File created: In control:4/15/2024 Parish Council

On agenda: Final action:4/15/2024

Enactment date: Yes

Title: Information Technology

Sponsors:

Indexes:

Code sections:

Attachments:

Action ByDate Action ResultVer.
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985-783-5000

www.stcharlesparish.gov

St. Charles Parish

Legislation Details

File #:  Version: 12024-0146 Name: Parish President Remarks/Report

Status:Type: Report In Council - Reports

File created: In control:4/15/2024 Parish Council

On agenda: Final action:4/15/2024

Enactment date: Yes

Title: Parish President Remarks/Report

Sponsors: Matthew Jewell

Indexes:

Code sections:

Attachments:

Action ByDate Action ResultVer.
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St. Charles Parish

Legislation Details

File #:  Version: 12024-0137 Name: C.O. No. 2 (Final) for Ellington Structures-Kellogg
Pump Station T-Wall Project No. P080905-5F,
CPRA Project No. BA-0244, as part of the West
Bank Hurricane Protection Levee Project

Status:Type: Ordinance Introduced For Public Hearing

File created: In control:4/15/2024 Parish Council

On agenda: Final action:4/15/2024

Enactment date: Yes

Title: An ordinance approving and authorizing the execution of Change Order No. 2 (Final) for the Ellington
Structures-Kellogg Pump Station T-Wall Project No. P080905-5F, CPRA Project No. BA-0244, as part
of the West Bank Hurricane Protection Levee Project, to decrease the contract amount by $76,103.06
and decrease the contract time by forty-one (41) days.

Sponsors: Matthew Jewell, Department of Public Works

Indexes:

Code sections:

Attachments: 2024-0137 Kellogg T-Wall Final Change Order

2024-0137 Letter

Action ByDate Action ResultVer.

IntroducedParish President4/15/2024 1
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Courthouse

15045 Highway 18
P.O. Box 302
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St. Charles Parish

Legislation Details

File #:  Version: 12024-0151 Name: Approving and authorizing the execution of a Lease
Agreement between the SCP School Board and
SCP Department of Parks and Recreation for the
use of various school sites for recreational purposes

Status:Type: Ordinance Introduced For Public Hearing

File created: In control:4/15/2024 Parish Council

On agenda: Final action:4/15/2024

Enactment date: Yes

Title: An ordinance approving and authorizing the execution of a Lease Agreement between the St. Charles
Parish School Board and St. Charles Parish Department of Parks and Recreation for the use of
various school sites for recreational purposes.

Sponsors: Matthew Jewell, Department of Parks and Recreation

Indexes:

Code sections:

Attachments: 2024-0151 Lease Agreement SCPPS and SCPG 031824 (002)

2024-0151 Exhibit 1 Recreation Sites Used 031824

2024-0151 Recreation Department Assigned Responsibilities 031824

Action ByDate Action ResultVer.

IntroducedParish President4/15/2024 1
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LEASE AGREEMENT 
 
     This agreement is made and entered into on this _____ day of _____, 
2024 by and between: 
 
     THE ST. CHARLES PARISH SCHOOL BOARD (SCPSB), 13855 River Road, 
Luling, LA 70070, herein represented by Ellis A. Alexander, its President, 
duly authorized by resolution of the St. Charles Parish School Board, dated 
______ hereinafter sometimes for brevity referred to as “School Board.” 

 
And 

 
     THE ST. CHARLES PARISH DEPARTMENT OF PARKS AND RECREATION, 
274 Judge Edward Dufresne Parkway, Luling, LA  70070 herein 
represented by Matthew Jewell, Parish President, duly authorized by 
Ordinance No. _____ dated ______ herein sometimes for brevity referred 
to as “Parish;” 

 
WITNESSETH THAT: 
 
WHEREAS, The School Board is the owner of certain school sites located                   
                     in St. Charles Parish, Louisiana, more specifically described                           
                     on Exhibit 1 and 2 attached hereto; and, 
WHEREAS, The Parish utilizes these public facilities for recreational purposes 
                     for the residents of St. Charles Parish; and, 
WHEREAS, The School Board desires to assist the Parish by making these  
                     public facilities available for use through the Department 
                     of Parks and Recreation; and, 
 
NOW, THEREFORE, BE IT AGREED, for and in consideration of the mutual 
agreements and covenants of the parties hereto, that: 
 

1. The School Board hereby grants to the Parish, for a period of four (4) 
years, beginning on April 1, 2024 and ending on March 31, 2028 the use 
of the facilities noted on Exhibit 1 and 2 for the organized team sports 
listed thereon.  It is understood by the parties to this lease that the only 
buildings included are those gymnasiums that are to be used for 
basketball and volleyball and that the Parish shall have the use of the 
property rent free.  In addition, the use of athletic fields in Exhibit 1 and 
2 shall also be rent free.  It is further understood and agreed that, in the 
event the Parish becomes unable or unwilling to fund the operations of 
the Department of Parks and Recreation, any facilities constructed on 
the property will become the property of the School Board at no cost to 
the Board and the agreement will thereby terminate. 
 

2. The Parish agrees to: 
a) Use the above described property only for recreational purposes. 

Such use is not contrary to present or future School Board 
policies, rules and regulations for the use of school grounds and 
facilities, including the prohibition of the sale or consumption of 
any alcoholic beverages or tobacco products on the property. 



b) Accept in the present condition and subject to any servitudes the 
above described property. 

c) Obtain the written consent of the School Board for any additions 
or alterations to any recreational facilities to be constructed or 
added to the said property. 

d) Properly maintain the property, which said maintenance includes, 
but is not limited to, landscaping, sodding, cleaning, fencing, if 
any, and in general, keeping said area in a clean, neat, and 
sanitary condition, all the expense of the Parish. 

e) Provide to the School Board, its staff and students, full access to 
the right to use any portion of the said property during school 
hours as necessary for the education programs of the School 
Board.  

f) Provide that its use of this property shall not interfere with the 
operations of the school system. 

g) The leased property shall be used only for recreational purposes  
by and under the direction and supervision of the St. Charles 
Parish Department of Parks and Recreation during the time that it 
is not being used for school purposes. 
 

3. The School Board agrees to provide reasonable access to the property  
herein. 
 

4. General Obligations: 
a) To the fullest extent permitted by law, The Parish shall defend, 

indemnify and hold SCPSB, its officers, agents and employees, 
harmless from and against any and all claims, suits,  liabilities, 
losses, expenses, liens, costs, demands and causes of action of 
every kind and character including those of The Parish, its agents 
and employees for death, bodily injury, personal injury, damage 
or destruction of real or personal property, including costs, 
attorneys’ fees and settlements arising out of or in any way 
connected with the negligent performance of the work 
performed under this Contract, by any negligent  act  or   
omission,  whether   performed  by The Parish  or   any   other 
Subcontractor or any independent contractor or any agent, 
employee, invitee or licensee of The Parish, whether resulting 
from or contributed to by the negligence in any form by its 
officers, agents or employees whether active or passive. All 
parties agree that the provisions and limitations of LA. Rev. Stat. 
9:2780.1 and 38.2195 apply and are guiding when construing this 
indemnity agreement. The Insurance required to be maintained 
under this Contract by The Parish shall insure the performance of 
this indemnification as set forth herein, but nothing in the 
insurance shall in any way limit the indemnification provided for 
hereunder. The Parish shall pay all reasonable legal fees and 
costs incurred by SCPSB under the Contract to enforcing the 
indemnification articulated under this Section.  

b) The Parish shall at its sole cost and expense, but for the mutual 
benefit of both the Parish and the School Board, maintain 
personal injury and property damage liability insurance, including 



coverage for contractual liability against claims for bodily injury, 
death or property damage, with policy limits of not less than 
$1,000,000 in respect of bodily injury or death to any one person, 
and of not less that $1,000,000 in respect of any one accident. 
Upon execution of this agreement and annually thereafter, the 
Parish shall provide a certificate of insurance to the School Board 
to verify coverage.  Each such policy or certificate issued by the 
insurer that such policy shall not be cancelled without at least ten 
(10) days prior written notice to the School Board.  In connection 
with the aforementioned liability insurance policies, and as a 
further condition of this agreement, the Parish will cause the 
School Board to be shown as additional named insured as to the 
property herein leased. 

 
5. The parties hereto agree that at no time during the term of this 

agreement will the School Board be required to maintain, supervise, or 
in any way assume responsibility for the recreational programs being 
conducted on the leased property. 
 

6. During the time said property is being used for the Department of  
Parks and Recreation purposes, it is the responsibility of the Parish to: 

 
a) Provide supervision of spectators and participants at all 

recreational activities and provide protection of the facilities. 
b) Provide stadium attendant or gym monitor to open and be 

present at property during recreational usage 
c) Pay for any repairs to school buildings, grounds, and facilities 

made necessary by the failure to provide such supervision and 
protection. 

 
     THUS DONE AND SIGNED in the presence of the undersigned witnesses on 
the date first written. 

                                      
                                                           
                                                               
_________________________   ____________________________ 
Witness      Matthew Jewell, President 
                                                       St. Charles Parish 
         Department of Parks & Recreation 
                                                                   
 
__________________________     _____________________________ 
Witness      Ellis A. Alexander, President 
                                                                   St. Charles Parish School Board 
 
 

 



EXHIBIT 1 
ST. CHARLES PARISH PUBLIC SCHOOLS 

RECREATION DEPARTMENT SITES USED 
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Allemands Elementary   
X 

     
X 

Aston Property #    X    
Carver Early Lrn. Ctr.  X      
Hahnville High* X X  X    
Lakewood Elementary  

 
 

X 
 
 

 
 

 
X 

 
X 

 
X 

Landry Alt. Ctr. X X  X X X  
Luling Elementary  X    X X 
J. B. Martin Middle #  X  X X X  
R. K. Smith Middle  

X 
 

X 
 

X 
 

X 
 

X 
  

R. J. Vial Elementary #   
X 

 
 

 
X 

   
X 
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Cammon Middle 

 
 

 
X 

 
 

 
 

 
X 

 
X 

 
 

 
Destrehan High* 

 
X 

 
X 

 
 

 
X 

   

Hurst Middle X X X X X X  
New Sarpy Elementary    

 
 
 

   
X 

Norco Elementary^  X X  X  X 
St. Rose Elementary  X    X X 
Schoeffner 
Elementary 

  
X 

  
 

  
X 

 
X 

 
Monsanto tennis courts (Hahnville High School uses from January to May 15 from 3:00 – 6:00 p.m.) 
Keller Playground (E. J. Landry Alternative Center) 
*These sites require prior approval granted by St. Charles Parish Public Schools, Physical Plant Services. 
^Site usage at Norco Elementary School will be removed upon completion of Bethune Complex. 
#Site usage at RJ Vial Elementary and JB Martin Middle for soccer will be removed and transferred to 
Ashton upon completion of the Ashton Soccer Complex  



 
EXHIBIT 2  

ST. CHARLES PARISH PUBLIC SCHOOLS 
ST. CHARLES PARISH RECREATION DEPARTMENT ASSIGNED RESPONSIBILITIES  

 
 
 
 

WEST BANK 
SCHOOL LOCATION ASSIGNED RESPONSIBILITY 

Allemands Elementary Covered play area Area to be left litter free 
Hahnville High* Home side stands stadium (football 

championships every other year) 
Clean  

Lakewood Elementary Covered play area  Area to be left litter free 
E. J. Landry Alternative 

Center 
Football field and parking lot area Grass cutting 

 Football field for middle school games Line off field  
 Outside locations Empty garbage cans two times 

per week 
 Fields Spray round up to kill weeds 
 Fields behind school Spray ant poison to kill ants 

Luling Elementary Covered play area Area to be left litter free 
J. B. Martin Middle/R. J. 

Vial Elementary# 
Ball fields/soccer/football  Grass cutting from ditch to ditch 

 Near field Spray round up to kill weeds 
 Fields behind school Spray ant poison to kill ants 
 Outside locations Empty garbage cans two times 

per week 
 Fields Add dirt to repair holes for proper 

water flow 
Mimosa Park Elementary Covered play area Area to be left litter free 

R. K. Smith Middle Baseball, softball, and soccer fields Grass cutting 
 Baseball, softball, and soccer fields Spray ant poison 
 Outside locations Empty garbage cans two times 

per week 
 Three fields Line off field  

R. J. Vial Elementary Covered play area Area to be left litter free 
 
 
 
 
 
 
 
 
 
 



EXHIBIT 2  
ST. CHARLES PARISH PUBLIC SCHOOLS 

ST. CHARLES PARISH RECREATION DEPARTMENT ASSIGNED RESPONSIBILITIES  
 

EAST BANK 
SCHOOL LOCATION ASSIGNED RESPONSIBILITY 

Cammon Middle Ball field in back Line off field  
 Gym (basketball) Clean gym 

Destrehan High* Ditch bank along N side of stadium  Grass cutting (SCPG Public Works)  
 Home side stands stadium (football 

championships every other year) 
Clean 

Hurst Middle Ball field & football field Grass cutting 
 Gym (basketball)  Clean gym 
 Football field for middle school games Line off field  

New Sarpy Elementary Covered play area Area to be left litter free 
Norco Elementary^ Ball field Grass cutting 

 Walkway from restroom to dugout Grass cutting 
 Covered play area Area to be left litter free 

St. Rose Elementary Covered play area Area to be left litter free 
Schoeffner Elementary Covered play area Area to be left litter free 

 
NOTES:  
 
The Department of Parks and Recreation grass cutting services will be based on a forty (40) cut per 
year basis.  For the months of March through October, there will be four (4) scheduled cuts per 
month.  For the months of November through February, there will be two (2) scheduled cuts per 
month.  All of the scheduled cuts will be weather permitting.  In the event that weather postpones 
any scheduled cuts, the Department of Parks and Recreation will notify St. Charles Parish Public 
Schools of the delay/interruption and the plan/timeline to remedy the postponement.   
 
The Department of Parks and Recreation ant treatment services will be based on a minimum of two 
(2) treatments per month.  All of the scheduled treatments will be weather permitting.  In the event 
that weather postpones any scheduled treatments, the Department of Parks and Recreation will 
notify St. Charles Parish Public Schools of the delay/interruption and the plan/timeline to remedy the 
postponement.  
 
The Department of Parks and Recreation will line off baseball and softball fields for middle schools, 
lay out tracks on fields for Hurst and Cammon Middle, purchase paint for lining of fields and tracks.   
 
St. Charles Parish Public Schools shall have the use of Edward A. Dufresne Community Center free of 
charge for four events per year chosen by the Superintendent.   
 
St. Charles Parish Public Schools shall have the use of the St. Charles Parish Government East Bank and 
West Bank Bridge Park Sites (including ball fields) free of charge for events including, but not limited 
to, Middle School softball and baseball games and practices, High School softball tournaments and 
games.  
 
Based upon availability, each party of this agreement shall have access to each other’s parking 
facilities at R. K. Smith Middle School, Satellite Center, Rodney R. Lafon Performing Arts Center, East 
Bank and West Bank Bridge Park Sites, and Edward A. Dufresne Community Center for events that 
deem it necessary.  Notification must be given in writing or electronically.  
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ST. CHARLES PARISH COUNCIL 
AND THE 

ST. CHARLES PARISH SCHOOL BOARD 
AGREEMENT FOR SUMMER FOOD SERVICE PROGRAM FACILITIES 

 

This agreement is made and entered into as of the _____ day of____, 2024, by and between 

the ST. CHARLES PARISH COUNCIL, herein represented by Matthew Jewell, President, 

duly authorized by Ordinance No. ____ dated _____, 2024 hereinafter referred to as 

“Council” and the ST. CHARLES PARISH SCHOOL BOARD, herein represented by Ken 

Oertling, Ed. D., Superintendent, duly authorized by action of the St. Charles Parish School 

Board, dated___________, hereinafter referred to as “School Board.” 

 

WHEREAS, the School Board is the owner of Ethel Schoeffner Elementary School and 

Luling Elementary School. WHEREAS, the Council is interested in providing a Summer Food 

Service Program for qualifying students of the area, and WHEREAS, the School Board 

desires to cooperate with the Council, and to provide the best possible service to the 

residents of St. Charles Parish, and 

 

1. The School Board hereby grants to the Council, for the period of May 31, 2024 

through July 12, 2024, (total of 31 days) the use and control of the kitchen and 

cafeteria of Ethel Schoeffner Elementary School and Luling Elementary School.  

The Council shall have the use of the property for a fee of $0.15 per lunch meal 

served during the approved dates for the Summer Food Service Program, 

payable no later than August 30, 2024, to St. Charles Parish Child Nutrition 

Department. To verify the number of lunches served, the Council shall submit with 

payment a copy of all SFSP-120 reimbursement forms submitted to the Louisiana 

Department of Education, Division of Nutrition Assistance. 

 

2. The Council agrees to: 

A. Use the above-described property only for the Summer Food Service 

Program.  Such use is not to be contrary to present or future School Board 

policies, rules, and regulations for the use of school grounds and facilities, 

including prohibition of the sale or consumption of any alcoholic beverages on 

the property. 

B. Accept in the present condition and subject to any servitude above described 

property. 

C. Obtain written consent of the School Board for any alterations of the building 

and keep the School Board informed of the condition of the facilities. 

D. Properly maintain the property, which said maintenance includes keeping area 

clean, neat, and in sanitary condition, all at the expense of the Council. 

E. Pay $9,882.82 as reimbursement for utilities and other costs arising out of use 

of the property to be leased and $15,495.00 as reimbursement for operational 

costs for buses and drivers used to transport eligible participants of the 

Summer Food Service Program.  All of these figures are reflective of 2023. 

The Summer Feeding program will be responsible for the actual usage figures 

for June and July 2024 that will be provided at the conclusion of the program. 
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F. Provide to the School Board, its staff and students, full access to and right to 

use any portion of the said property as necessary for the educational 

programs of the School Board. 

G. Post the necessary signs setting out all rules and regulations under which the 

property may be used; include on the signs that “This facility is leased from 

the St. Charles Parish School Board by the St. Charles Parish Council who 

funds its operation from May 31, 2024 through July 12, 2024 through the 

Summer Food Service Program.” 

H. Provide that its use of this property shall not interfere with the adjacent 

property owned and controlled by the School Board. 

I. The leased property shall be used only for the Summer Food Service Program 

and under the direction and supervision of the St. Charles Parish Council 

during the time that it is not being used for School Board purposes. 

J. The Council at its sole cost and expense will employ a cafeteria manager or 

technician at each location who worked during the school year as a food 

service manager or technician for the School Board. 

 

3. The School Board agrees to provide reasonable access to the property. 

 

4. General Obligations: 

A. In connection with any use or presence on said property by the School Board, as 

provided within this agreement, the School Board assumes responsibility for and 

shall indemnify and hold the Council harmless and defend the Council or the 

School Board, expenses, attorneys’ fees, damages, claims and judgments for any 

loss of life or injury or damage to persons or property arising from, or growing out 

of, the negligent acts or omissions of the School Board, its agents or employees, 

solely or in conjunction with a third person. 

B. Except as stated above, the Council assumes the responsibility for and shall 

indemnify and hold the School Board harmless and defend the School Board from 

all losses including claims for injuries to employees of the Council or of the School 

Board, expenses, by reason of any act or omission of the Council, its agents or 

employees, solely or in conjunction with a third person by reason of its use and 

control of the property described herein. 

C. The Council assumes sole responsibility for and agrees to indemnify, hold 

harmless, and defend the School Board from and against all claims, including any 

and all claims or liens for labor services or material, actions or legal proceedings 

arising, in whole or in part, from the establishment, and operation of the Summer 

Food Service Program. 

D. Notwithstanding anything to the contrary contained in this section, the Council 

assumes responsibility for the operations of the Summer Food Service Program 

and the School Board will not be responsible for damage or injury caused by its 

operations or the consequences thereof, and further, except as provided in 

paragraph 4-A, the Council binds and obligates itself to defend, hold harmless 

and indemnify the School Board against any loss, damage, injury, or claim 

asserted by any third party by reason of any happening whatsoever on or about 

the premises. 

E. Council shall at its sole cost and expense, but for the mutual benefit of both 

Council and the School Board, maintain: 
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(1) personal injury and property damage liability insurance, including coverage 

for contractual liability against claims for bodily injury, death, or property 

damage, with policy limits of not less than $1,000,000 combined single limit 

per occurrence and not less than $2,000,000 general aggregate or an 

amendment that the policy aggregate limit equal to at least policy limit apply 

per premises used or occupied as part of this agreement, and 

(2) comprehensive business automobile liability insurance against claims for 

bodily injury, death, or property damage, with limits of not less than $100,000 

combined single limit per occurrence for the use of owned, hired and non-

owned vehicles.  Upon execution of this agreement and thereafter not less 

than thirty days prior to the expiration dates of the expiring policies heretofore 

furnished pursuant to this agreement, Council shall provide satisfactory 

evidence to the School Board of payment of the insurance premiums.  Each 

such policy or certificate therefore issued by the insurer shall contain to the 

extent obtainable an agreement by the insurer that such policy shall not be 

canceled without at least ten (10) days prior written notice to the School 

Board. 

(3) Louisiana statutory workers’ compensation coverage and employer’s liability 

with a limit of not less than one million dollars ($1,000,000.00) dollars.  

 In connection with the aforementioned liability and as a further condition of this 

agreement, the Council will cause the School Board to be shown as additional 

insured and to be provided with a waiver of subrogation as to the property herein 

leased. 

1. The parties hereto agree that at no time during the term of this agreement will the 

School Board be required to supervise, or in any way assume responsibility for 

the Summer Food Service Program. 

2. During the time that the said property is being used for the Summer Food Service 

Program, it is the responsibility of the Council to provide for the security and 

protection of the adjacent school building(s) and facilities, at its cost for personnel 

and for any repairs to the school building(s) and facilities made necessary by the 

failure to provide such security and protection. 

            3.  Smoking is not allowed!  Possessing any lighted tobacco product is prohibited on 

       all school system property and on all school system-owned buses and vehicles.  

       This applies even when students are not on campus and includes parking lots 

       and any other outside portions of school property in addition to all buildings.  

 

THUS DONE AND SIGNED in the presence of the undersigned witnesses. 

 

WITNESSES:      

 

____________________________  ST. CHARLES PARISH COUNCIL 

 

____________________________  ________________________________ 

      Matthew Jewell, Parish President 

  

DATE: ______________________ 
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WITNESSES: 

 

____________________________  ST. CHARLES PARISH PUBLIC SCHOOLS 

        

____________________________  _________________________________ 

      Dr. Ken Oertling, Superintendent 

 

WITNESSES: 

 

____________________________  ST. CHARLES PARISH SCHOOL BOARD 

 

____________________________  ___________________________________ 

      Ellis A. Alexander, Board President 

 

 

DATE: ____________________________ 



2024 Summer Food Program Ordinance 
St. Charles Parish Department of Community Services 
 
Summary Description 
 
The department of community services provides free lunch to school age youth from Monday through 
Thursday beginning June 3 through July 11 with holidays for Juneteenth and July 4th.   The program is in 
conjunction with the State of Louisiana Child Nutrition program that reimburses the department on a 
meal served basis.  In addition, the United Way of St. Charles sponsors the program though funding for 
the basic facility use costs.     The department general fund budget covers the cost of staffing, food and 
bus transportation. 
 
The attached 2024 facilities use agreement is for the use of Ethel Schoeffner Elementary School and 
Luling Elementary school for the duration of the program.   The agreement is for the use of the two sites 
at the cost of $9,882.82 for utilities and .15 per meal served fee to cover the facility use cost. 
 
The department also contracts with the SCP School Board for bus transportation to the sites from all 
areas of St. Charles at a projected operational cost of $15,495. (Based on last year’s usage).    
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PROFESSIONAL SERVICES AGREEMENT 

 
 

THIS AGREEMENT made and effective as of the _____day of ___________, 2024 by 
and between ST. CHARLES PARISH acting herein by and through its President, who is duly 
authorized to act on behalf of said Parish, hereinafter called the OWNER, and GRACE HEBERT 
CURTIS ARCHITECTS, LLC, a Louisiana limited liability company acting herein by and through 
its President, hereinafter called CONSULTANT.  Whereas the Owner desires to employ a 
professional consulting firm to perform consulting work and services for St. Charles Parish Library 
Hahnville Branch, as described in Ordinance No. ____________ which is attached hereto and 
made a part hereof. 

 
1.0 GENERAL TERMS 

 
The Owner agrees to employ the Consultant and the Consultant agrees to perform 
professional services required for the project described above.  Consultant will conform to 
the requirements of the Owner and to the standards of the agencies participating with the 
Owner in the Project.  The Consultant will coordinate all work between the Owner and all 
participating agencies and regulating agencies, if needed. Written authorization to begin 
different phases of the project will be given to the Consultant by the Owner, including 
Conceptual, Preliminary Design, Final Design, Bidding Assistance and Construction and 
Services. The Owner may terminate the Contract by written notification and without cause 
per Section 11.0 during any phase of the project. 
 
The Consultant shall at all times during this Agreement maintain a valid Louisiana 
Consulting License and any other applicable licenses necessary for performance of the 
Project. 
 
All work shall be under the direction of the Owner, and all plans, specifications, etc. shall 
be submitted to the Owner and all approvals and administration of this contract shall be 
through the Owner. 

 
2.0 PROJECT 

 
2.1 The Owner hereby contracts with the CONSULTANT to perform professional 

services as set forth in this agreement in connection with the project as defined as 
follows: 
 

St. Charles Parish Library Hahnville Branch                      
 

2.2 The Project consists of the scope of services and work as defined in Attachment 
“A” hereto.  
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2.3 Consultant shall perform all scope of services and work in accordance with the 
Schedule as defined in Attachment “B” hereto unless otherwise mutually agreed 
upon by the parties in writing.  

 
2.4 The Consultant agrees to exercise the standard of care to comply with all Federal, 

State, and Local Laws and Ordinances applicable to the scope of services and work 
or in entering any other agreement with any another party to complete the work.  

 
3.0 SERVICES OF CONSULTANT 

 
3.1 Consultant shall provide Owner professional work and services in all phases of the 

Project to which this Agreement applies and as hereinafter provided to properly 
plan and execute the work on the project(s) assigned to the Consultant.  These 
services shall include providing professional consultation and advice, and 
furnishing customary civil, structural, mechanical, electrical, instrumentation and 
control consulting services and construction consulting and observations. 
 

3.2 Services provided by the Consultant shall be performed in accordance with 
generally accepted professional consulting practice at the time and the place where 
the services are rendered. 

 
3.3 Consultant shall obtain from Owner authorization to proceed in writing for each 

phase of the Project. 
 

3.4 Consultant shall provide minutes of all meetings with St. Charles Parish regarding 
any phase of the Project. 

 
3.5 Consultant shall provide work and services to complete the project, including  

services described herein or considered usual and customary as a prerequisite for 
the performance of the services whether or not specifically mentioned in this 
agreement, including attendance by the Consultant at project conferences and 
public hearings.  

 
3.6 Consultant shall not be responsible for an Owner’s directive or substitution, or for 

the Owner’s acceptance of non-confirming Work, made or given without the 
Architect’s written approval. 

 
3.7 The Phases of the Project, if applicable, are as defined in Attachment “A”.  

 
4.0 OWNERSHIP OF DOCUMENTS 

 
4.1 Documents including but not limited to plans, specifications, maps, basic survey 

notes, sketches, charts, computations and all other data prepared or obtained under 
the terms of this authorization shall become the property of the Owner and shall be 
made available for Owner’s inspection at any time during the Project and, shall be 
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delivered to the Owner prior to termination upon payment in full for services up to 
the date of termination, or final completion of the Contract. 
 

4.2 Consultant may retain a set of documents for its files. 
 

4.3 Reuse of Documents.  Any reuse of documents or materials without written 
authorization or adaptation by Consultant to the specific purpose intended will be 
at Owner’s sole risk and without liability or legal exposure to Consultant or to 
Consultant’s independent professional associates, subcontractors, and consultants. 

 
4.4 No materials, to include but not limited to reports, maps or other documents 

produced as a result of this Contract, in whole or in part, shall be available to 
Consultant for copyright purposes.  Any such materials produced as a result of this 
Contract that might be subject to copyright shall be the property of the Owner and 
all such rights shall belong to the Owner, and the Owner shall be sole and exclusive 
entity who may exercise such rights. 

 
5.0 SUPPLEMENTARY SERVICES 
 

The Consultant shall provide, when requested in writing by the Owner, supplementary 
services not included in the basic work and services.   
 
The compensation to the Consultant for the supplemental services, when performed by the 
Consultant, shall be in the form of a lump sum, billable hours, or “not to exceed” hourly 
rate which is mutually agreeable to the Owner and the Consultant in writing.   
 
Such supplementary services may include the following: 
 
A. Soil investigations 
B. Laboratory inspection of materials and equipment 
C. Right-of-Way, easement and property acquisition surveys, plats, maps and documents 
D. Any major revisions for which the Consultant is not responsible, that are authorized by 

the Owner after the completion and approval of either the preliminary or final plans 
and specifications 

E. Services concerning replacement of any work damaged by fire or other causes during 
construction 

F. Services made necessary by the default of the contractor in the performance of the 
construction contract 

G. Services as an expert witness in connection with court proceedings 
H. Traffic consulting if necessary 
I. Topographic Survey 
J. Preparation of Environmental Assessment documents and/or Environmental Permits 
K. If all or part of the work is to be financed by a Federal or State Grant, the Consultant 

shall assist the Owner in the preparation of the Grant application and with the Grant 
Administration, unless otherwise specifically agreed upon previously herein.  
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6.0 DEFECTIVE WORK 
 

During such visits and on the basis of such observations, Consultant may disapprove of or 
reject Contractor’s work while it is in progress if Consultant believes that such work will 
not produce a completed Project that conforms generally to the Contract Documents or that 
it will prejudice the integrity of the design concept of the Project as reflected in the Contract  
Documents 
 

7.0 NOTICE TO PROCEED 
 
The Owner shall notify the Consultant in writing to undertake the services stated in this 
Agreement, and the Consultant shall commence the services within ten (10) days after 
receipt of such notification.   
 
If the Owner desires to divide the Project into various parts, a Notice to Proceed shall be 
issued for each part, and the Owner and the Consultant shall mutually agree upon the period 
of time within which services for each part of the Project shall be performed. 
 
The Consultant will be given time extensions for delays beyond their control or for those 
caused by tardy approvals of work in progress by various official agencies, but no 
additional compensation shall be allowed for such delays.  
 

8.0 PAYMENTS 
 
8.1 Owner shall pay Consultant for the performance of work and services as outlined 

in Attachment “C” to this Agreement. 
 

8.2 Payment for Consultant work and services on projects that do not require 
construction services, such as feasibility studies or drainage studies, shall be made 
based upon Consultant’s estimate of the proportion of the services actually 
completed at the time of billing and shall be made in partial payments at monthly 
intervals. 
 

8.3 If the Project, or any portion thereof, is not completed for any reason, the final fee 
for consulting work and services shall be negotiated between Owner and 
Contractor. If the final fee for work and services is not mutually agreed upon, either 
party may elect in writing to submit the dispute to mediation. If mediation is not 
mutually agreed upon, written notice will be submitted to the other party of the 
intent to submit the dispute to the 29th Judicial District Court of St. Charles Parish, 
State of Louisiana.  

 
8.4 If authorized in writing by Owner, for the performance of, or for obtaining from 

others Additional Services which are not considered normal or customary 
consulting, the Owner shall pay Consultant based on monthly invoices submitted 
by the Consultant, within sixty (60) days of receipt of Consultant’s invoice.  
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Consultant shall provide written notice to Owner when no services or work have 
been performed during a given month.   

 
8.5 For Additional Authorized Services provided by the Consultant such as, but not 

limited to, wetlands permitting, land and right-of-way acquisition, surveying, 
NPDES and LADEQ permit renewal or acquisition work, etc. Owner shall pay 
Consultant based on an agreed upon hourly rate(s) between the Owner and 
Consultant.  Payment shall be not-to-exceed based on hourly rates and actual hours 
worked. 

 
8.6 The following documentation shall be required for payment to Consultant and shall 

be attached to the monthly invoice. 
 

a. A copy of the Owner’s written authorization to perform the service. 
b. Timesheets for all hours invoiced. 
c. Invoice copies, logs or other substantiation of non-salary expenses. 

 
8.7 For Additional Authorized Services that Consultant acquires from subcontractors 

and/or subconsultants, Owner shall pay Consultant a fixed sum previously agreed 
upon by Owner and Consultant, such sum to be established in each case when the 
scope of the work involved has been determined and before any of the Additional 
Services are provided.  The use of subcontractors and/or subconsultants shall be 
subject to the provisions set forth in this Agreement.  The following documentation 
shall be required for payment to Consultant and shall be attached to the monthly 
invoice: 

 
a. A copy of the Owner’s written consent for the subcontractor and/or 

subconsultant to perform the service stating the Owner’s and Consultant’s 
agreed upon fixed sum established for the service performed. 

b. Evidence that the subcontractor and/or subconsultant is insured as required by 
this Agreement. 

 
8.8 For Supplementary Services described in Section 5, Owner shall pay Consultant for 

the fee negotiated at the time the work is assigned by the method stipulated in the 
contract amendment. 

 
9.0 BUDGET LIMITATIONS 

 
The construction budget for this Project shall be determined by the Owner, and the 
Consultant shall be advised of the budget limitation in writing by the Owner and the 
Consultant shall indicate his acceptance of same in writing to the Owner. Any subsequent 
budget revisions shall be confirmed in writing.  

 
If, at the completion of the Preliminary or Design Phase, the Consultant does not concur 
with the construction budget, he shall so notify the Owner, and the Consultant and Owner 
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shall mutually agree on a revised construction budget prior to any work on the Design 
Phase.  
 
If no bid is received within the budget limitation and a redesign of the project if required 
by the Owner, such redesign shall be accomplished by the Consultant at no additional cost 
to the Owner, provided, however, if the receipt of bids are, for any reason, delayed beyond 
a period of six (6) months from the date of the completion of the Design Phase the amount 
stated as the construction budget shall be adjusted, immediately prior to the time bids are 
received, by use of a construction cost index acceptable to both parties of this agreement.   

 
10.0 FUNDS 

 
No work shall be authorized until funds are established for each individual task. 
 

11.0 TERMINATION OR SUSPENSION 
 
11.1 This Agreement may be terminated for any reason by either party upon thirty (30) 

days written notice. 
 

11.2 The Consultant, upon receipt of such notice, shall immediately discontinue all 
services in connection with the performance of this Agreement and shall proceed 
to cancel promptly all existing orders and contracts insofar as such orders or 
contracts are chargeable to this Agreement. 

 
11.3 The Consultant shall, as soon as practicable after receipt of notice of termination, 

submit a statement showing in detail the services performed and payments received 
under this Agreement to the date of termination. 

 
11.4 The Owner shall then pay the Consultant promptly that portion of the prescribed 

fee to which both parties agree. 
 

11.5 Consultant fully acknowledges that no payment will be made for any work 
performed or expenses incurred after receipt of the termination by either party 
unless mutually agreed upon in writing.  

 
11.6 Failure to meet agreed delivery dates or authorized extensions are considered 

substantial failures and breach of this contractual agreement by Consultant.  
 
11.7 This agreement shall automatically terminate upon satisfactory completion of all 

services and obligations described herein or three (3) years from the date of its  
execution, which ever event occurs first. 

 
12.0 INSURANCE 

 
12.1 The Consultant shall secure and maintain at his expense such insurance that will 

protect him and the Owner, from claims under Workmen’s Compensation Acts and 
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from claims for bodily injury, death or property damage which may arise from 
performance of services under this Agreement.  Insurance for bodily injury or death 
shall be in the unencumbered amount of $1,000,000.00 for one person and not less 
than $1,000,000.00 for all injuries and/or deaths resulting from any one occurrence.  
The insurance for property damage shall be in the unencumbered amount of 
$1,000,000.00 for each accident and not less than $1,000,000.00 aggregate. 
 

12.2 The CONSULTANT shall also secure and maintain at his expense professional 
liability insurance in the unencumbered sum of $1,000,000.00. 

 
12.3 All certificates of insurance SHALL BE FURNISHED TO THE OWNER and shall 

provide that insurance shall not be cancelled without ten (10) days prior written 
notice to the Owner.  The Owner may examine the policies. 

 
12.4 CONSULTANT shall include all subconsultants as insured under its policies or 

shall furnish separate certificates for each.  All coverages for subconsultants shall 
be subject to all the requirements stated herein. 

 
12.5 CONSULTANT shall secure and maintain at its expense Comprehensive 

Automobile Liability - Bodily Injury Liability $1,000,000.00 each person: 
$1,000,000.00 each occurrence. Property Damage Liability $1,000,000.00 each 
occurrence. The Comprehensive Automobile Liability policy must have coverage 
for loading and unloading and must include owned, hired and leased autos. 

 
12.6 St Charles Parish shall be named as an additional insured on general liability 

insurance policies. 
 

12.7 For all purposes under Louisiana law, the principals of this Contract shall be 
recognized as the statutory employer of all contract employees as provided in LSA-
R.S. 23:1061. 

 
12.8 Insurance policies shall be endorsed to provide for a waiver of subrogation in favor 

of St. Charles Parish for worker’s compensation policies. The certificate of 
insurance shall reference the waiver of subrogation endorsement. 

 
12.9 The Worker’s Compensation Policy Territory Coverage must include Louisiana. 

 
13.0 INDEMNIFICATION 

 
Consultant shall indemnify and hold harmless the Owner, its employees, agents and 
representatives, against any and all claims, demands, suits or judgments for sums of money 
to any party for loss of life or injury or damages to person or property  to the extent caused 
by any negligent act by the Consultant, its employees, agents, servants or representatives, 
while engaged upon or in connection with the services  
required or performed hereunder.  
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14.0 WARRANTY 
 
14.1 Consultant warrants that it will perform its design services with the degree of skill 

and exercise the standard of care required of the consulting profession to meet 
applicable Federal, State and Local requirements. 
 

14.2 If Consulting Services for project designed by Consultant does not meet those 
requirements noted herein above, then to the extent that this occurs as a direct result 
of Consultant’s failure to meet the standard of care in its design services, Consultant 
will indemnify the Parish for Consultant’s share of the costs incurred to bring 
Consulting Services for project to the limitations mandated. 

 
14.3 The obligations expressed in Section 14 above in no way limit the Consultant’s 

obligations expressed elsewhere in this Contract. 
 
15.0 EXCLUSIVE JURISDICTION AND VENUE 

 
For all claims arising out of or related to this agreement, CONSULTANT hereby consents 
and yields to the exclusive jurisdiction and venue of the Twenty-Ninth Judicial District 
Court for the Parish of St. Charles, State of Louisiana, and expressly waives any (a) pleas 
of jurisdiction based upon Consultant’s residence and (b) right of removal to Federal Court 
based upon diversity of citizenship.   

 
16.0 COMPLIANCE WITH FEDERAL AND STATE LAWS 

 
CONSULTANT further agrees to exercise the standard of care to comply with all federal 
and state laws.   

 
17.0 OTHER 

 
This Agreement constitutes the entire agreement between the parties. There are no 
understandings, agreements, or representations, oral or written, not specified within this 
Agreement.  This Agreement may not be modified, supplemented or amended in any 
manner, except by written agreement signed by both parties. 
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IN WITNESS WHEREOF, the parties to these presents have hereunto caused these 
presents to be executed the day, month and year first above mentioned. 

WITNESSES:      ST. CHARLES PARISH 
 
______________________    ____________________________________ 
       By: Matthew Jewell, Parish President 
 
______________________    ______________________ 
       Date: 
 
 
 
WITNESSES:      Grace Hebert Curtis Architects, LLC 
 
______________________    ______________________ 
       By: Gerald D. Hebert, II, President/CEO 
______________________    ______________________ 
       Date: 
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ATTACHMENT “A” 

 
St. Charles Paris Library Hahnville Branch  

 
Project Scope:  

 
The project as we know it will be design and new construction of the St. Charles Parish 
Hahnville Branch Library. Construction budget for the project is estimated to be 
$5,500,000.00 for a new Hahnville Branch Library to be 10,000 to 15,000 sqft. The 
program is to include dedicated green space with interactive features and an area  to 
host outdoor events. Additionally, the program is to include a local history room, spaces 
that are flexible and capable of heavy technology use to support future uses. 
Transitional space should lend itself to accommodate, makerspace, small business 
center, and or an adult learning center. Programming should address the 
administration department, local history room to research gemology that lends itself to 
speaking events and presentations. Objective of outdoor spaces is to create access to the 
levee path for patrons visiting the library as well as community access.  

CONCEPTUAL PHASE 

Upon written authorization from OWNER, CONSULTANT shall: 

a. Consult with OWNER to define and clarify OWNER’s requirements for the Project, 
including design objectives and constraints, permits, capacity and performance 
requirements, flexibility, expandability, and any budgetary limitations, and identify 
available data, reports, facilities plans, site evaluations, etc.; required for design.  

b. Identify potential solution(s) to meet OWNER’s Project requirements, as needed. 
Study and evaluate the potential solution(s) to meet OWNER’s Project 
requirements.  

c. Visit the Site, or potential Project sites, as needed, to review existing conditions and 
facilities.  

d. Develop a scope of work for additional professional services (i.e. survey, geotech, 
etc.) necessary for design. 

e. Prepare a report (the “Report”) which will, as appropriate, contain schematic 
layouts, sketches, and conceptual design criteria with appropriate exhibits to 
indicate the agreed-to requirements, considerations involved, and 
CONSULTANT’s recommended solution(s). For each recommended solution, 
CONSULTANT will provide the following, to include; but not limited to:  

1.  Opinion of probable Construction Cost;  

2. The estimated total costs of design, professional, and related services to be 
provided by CONSULTANT and its SUBCONSULTANTs;  
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3. A tabulation of other items and services included within the definition of Total 
Project Costs. 

f. Furnish three review copies of the Report to OWNER as well as submitting 
electronically to appropriate parties specified by OWNER. CONSULTANT’s 
services under the Conceptual Phase will be considered complete on the date when 
CONSULTANT has delivered to OWNER the final Conceptual Report. 

PART 1 – BASIC SERVICES 

B. PRELIMINARY DESIGN PHASE 

Upon written acceptance by OWNER of the Conceptual Report, selection by OWNER of a 
recommended solution, and upon written authorization from OWNER, CONSULTANT 
shall:  

a. Prepare Preliminary Design Phase documents consisting of final design criteria, 
preliminary drawings, and outline specifications. Visit the Site, as needed, to 
prepare the Preliminary Design Phase documents. 

b. Coordinate all surveys and other investigations (see Additional Services) as may be 
required to prepare construction plans. Investigations and/or surveys shall locate 
existing utilities (private and public) affected by the project and shall locate and 
define such utilities sufficiently in the event that utilities have to be relocated.  

c. Prepare a program of borings and other soil investigations that may be required.  

d. Provide written notice to all utility companies (private and public) about the project 
and request utility “as-built” information from them.  

e. Advise OWNER if additional reports, data, information, and/or services not already 
identified in the Conceptual Phase which are necessary and assist OWNER in 
obtaining such reports, data, information, and/or services. 

f. Based on the information contained in the Preliminary Design Phase documents, 
prepare a revised opinion of probable Construction Cost. 

g. Obtain and review OWNER’s contract documents and OWNER specifications for 
inclusion within the final contract, plans and specifications. CONSULTANT shall 
also consult with OWNER in regards to OWNER policies and practices in regard 
to contract administration and construction management. 

h. Furnish three review copies of the Preliminary Design Phase documents and revised 
opinion of probable Construction Cost to OWNER as well as submitting 
electronically to appropriate parties specified by OWNER. CONSULTANT’s 
services under the Preliminary Design Phase will be considered complete on the 
date when CONSULTANT has delivered to OWNER the final Preliminary Design 
Phase documents and opinion of probable Construction Cost. 
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C. FINAL DESIGN PHASE 

Upon written acceptance by OWNER of the final Preliminary Design Phase documents and 
upon written authorization from OWNER, CONSULTANT shall: 

a. Prepare Final Drawings and Specifications indicating the scope, extent, and 
character of the Work to be performed and furnished by CONTRACTOR.  

b. These Drawings shall include locations of all utilities affected, with ownership and 
rights-of-way where required. The existing and ownership of any existing utilities 
shall be determined by contacting each utility provider in writing to obtain such 
records as may be available and information from the survey. Coordinate with said 
utility companies on the adjustment, relocation, or removal of existing utility lines 
and structures within the project that are in conflict with the proposed 
improvements.  

c. Visit the Site as needed to assist in preparing the Final Drawings and Specifications. 

d. Prepare necessary applications for permits for submission for approval of local, 
state, and federal authorities.  

e. Prepare a detailed Final Cost Estimate.  

f. Furnish for review by OWNER three copies of the Final Drawings, Specifications, 
and Cost Estimate as well as submitting electronically to appropriate parties 
specified by OWNER. OWNER shall submit to CONSULTANT any comments 
regarding the furnished items, and any instructions for revisions. CONSULTANT’s 
services under the Final Design Phase will be considered complete on the date when 
CONSULTANT has delivered to OWNER the Final Drawings, Specifications, and 
Cost Estimate.  

D. BID PHASE 

Upon acceptance by OWNER of the Final Drawings, Specifications, the most recent opinion 
of probable Construction Cost, and upon written authorization by OWNER to proceed, 
CONSULTANT shall: 

a. Assist OWNER in advertising for and obtaining bids or proposals for the Work, 
assist OWNER in issuing assembled design, contract, and bidding-related 
documents to prospective CONTRACTORs, and, where applicable, maintain a 
record of prospective CONTRACTORs to which documents have been issued, pre-
bid conferences, if any, and receive and process CONTRACTOR deposits or 
charges for the issued documents. 

b. Prepare and issue Addenda as appropriate to clarify, correct, or change the issued 
documents. 
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c. Consult with OWNER as to the qualifications of prospective CONTRACTORs. 
Consult with OWNER as to the qualifications of Subcontractors, suppliers, and 
other individuals and entities proposed by prospective CONTRACTORs, for those 
portions of the Work as to which review of qualifications is required by the issued 
documents.  

d. If the issued documents require, CONSULTANT shall evaluate and determine the 
acceptability of "or equals" and substitute materials and equipment proposed by 
prospective CONTRACTORs.  

e. Attend the bid opening, prepare bid tabulation sheets and recommendation of award 
to meet OWNER’s schedule, and assist OWNER in evaluating bids or proposals, 
assemble final contracts for the Work for execution by OWNER and 
CONTRACTOR, and in issuing notices of award of such contracts. 

f. The Bid Phase will be considered complete upon commencement of the 
Construction Phase. 

E. CONSTRUCTION PHASE 

Upon successful completion of the Bid Phase and upon written authorization from OWNER, 
CONSULTANT shall: 

a. Prepare formal contract documents for the execution of the construction contract.  

b. Pre-Construction Conference:  Participate in a pre-construction conference prior to 
commencement of Work at the Site. 

c. Establish construction monuments, project baseline, and benchmarks as necessary.  

d. Coordinate with owners of utilities for relocation of their facilities to clear the site 
for construction.  

e. Require and review tests of materials necessary for the project.  

f. Verify and approve CONTRACTOR’s Applications for Payment and schedules 
(Progress Schedules, Schedule of Submittals, and Schedule of Values) and submit 
to the OWNER.  

g. Prepare progress reports for the OWNER when requested and coordinate monthly 
progress meetings between OWNER, CONTRACTOR, CONSULTANT, and 
inspector, as necessary throughout the duration of the project.  

h. Review shop drawings and sampled for conformance with the design concept of the 
project and for compliance with the result required in the Contract Documents. 
Evaluate and determine the acceptability of substitute or “or-equal” materials and 
equipment proposed by CONTRACTOR. 
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i. Prepare all necessary documentation required for construction RFIs (Requests for 
Information/Interpretation), Change Orders, and Work Change Directives.  

j. Attend Council meetings and other meetings necessary to discuss issues associated 
with the project.  

k. Record Drawings: The CONSULTANT shall furnish reproducible “RECORD” 
drawings, based on information provided by the CONTRACTOR, both printed on 
full size paper as well as electronically via AutoCAD.  

l. Receive from CONTRACTOR, review, and transmit to OWNER maintenance and 
operating instructions, schedules, guarantees, bonds, certificates or other evidence 
of insurance required by the Construction Contract Documents 

m. Make visits to the Site at intervals appropriate to the various stages of construction, 
as CONSULTANT deems necessary, to observe as an experienced and qualified 
design professional the progress of CONTRACTOR’s executed Work. 

n. Perform Substantial Completion walk through, generate Substantial Completion 
recommendation and accompanying Punch List. Perform final observations and 
make a recommendation for acceptance.  

o. The Construction Phase will commence with the execution of the Notice of Intent 
to Award for the Project and will terminate upon written recommendation by 
CONSULTANT for final payment to CONTRACTORs.   
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ATTACHMENT “B” 
 

St. Charles Parish Library Hahnville Branch 

The CONSULTANT shall complete the following phases of the project within the number of days 
shown after Notices to Proceed: 

 

Number of Days to Complete 

Conceptual Design Phase           60  

Preliminary Design Phase           57     

Final Design Phase            70       

Bid Phase              62     

Construction Phase            425  

  

Time for Completion 

1. If, through no fault of CONSULTANT, such periods of time or dates are changed, 
or the orderly and continuous progress of CONSULTANT’s services is impaired, 
or CONSULTANT’s services are delayed or suspended, then the time for 
completion of CONSULTANT’s services shall be adjusted equitably.  

2. If OWNER authorizes changes in the scope, extent, or character of the Project or 
CONSULTANT’s services, then the time for completion of CONSULTANT’s 
services shall be adjusted equitably. 

3. If CONSULTANT fails, through its own fault, to complete the performance 
required in this Agreement within the time set forth, as duly adjusted, then 
OWNER shall be entitled, as its sole remedy, to the recovery of direct damages, 
if any, resulting from such failure. 
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ATTACHMENT “C” 
 

St. Charles Parish Library Hahnville Branch 

OWNER shall pay CONSULTANT on a Not to Exceed basis for Basic Services set forth in 
Attachment A as follows: 

a. The total compensation for basic services as described in Attachment A will be 
7.0535% of the Owner’s budget for the Cost of the Work, as calculated in 
accordance with the 2024 Louisiana State Fee Curve, which is attached hereto as 
Attachment C-1. For interim billing, the fee shall be calculated on the Owner’s 
budget for the Cost of the Work of $5,500,000.00, which calculates to be 
$387,941.00 and shall be adjusted based on Owner Approved Construction 
Estimates, upon Construction Contract and Owner Approved Change Orders. The 
proportion of compensation for each phase of services shall be based on the 
following estimated distribution of compensation: 

1. Conceptual Design Phase (20%) $ 77,588.20  

2. Preliminary Design Phase (20%)  $ 77,588.20  

3. Final Design Phase (35%)  $ 135,779.35  

4. Bid Phase (5%) $ 19,397.05   

5. Construction Phase (20%)  $ 77,588.20    

b. Unless otherwise agreed, payments for services shall be made monthly in 
proportion to services performed. Payments are due and payable upon presentation 
of the CONSULTANT’S invoice. 

c. CONSULTANT may, with OWNER’s consent, alter the distribution of 
compensation between individual phases of the Work noted herein to be consistent 
with services actually rendered, but shall not exceed the total estimated 
compensation amount unless approved in writing by OWNER.  

d. The amounts billed for CONSULTANT’s services under this Agreement will be 
based on the cumulative hours charged to the Project during the billing period by 
each class of CONSULTANT’s employees times Standard Hourly Rates for each 
applicable billing class, plus CONSULTANT’s SUBCONSULTANT’s charges. 

e. The Standard Hourly Rates charged by CONSULTANT constitute full and 
complete compensation for CONSULTANT’s services, including labor costs, 
overhead, and profit; the Standard Hourly Rates do not include CONSULTANT’s 
SUBCONSULTANT’s charges. 

f. CONSULTANT’s Standard Hourly Rates are attached to this Agreement as 
Attachment C-2. 
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The below services are OWNER provided services. OWNER shall coordinate its own provided 
services with those services provided by the CONSULTANT and shall require all consultants 
performing OWNER provided services to maintain insurance, including professional liability 
insurance, as appropriate to the services or work provided: 

a. Surveying   

b. Geotechnical Investigation   

c. Permitting    

d. F.F.E Furnishing, Fixtures & Equipment    
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ATTACHMENT “C-1” 

 
2024 LOUISIANA STATE FEE CURVE 
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ATTACHMENT “C-2” 
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